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1.
Neighborhood Development

Neighborhood - “A collection of parcels, usually but not always contiguous,
having similar characteristics and economic factors, and viewed as homogeneous
for analysis and valuation”. All parcels require a neighborhood number.

Neighborhood Setup Example:

The following is the schema used in assigning neighborhoods when we converted
Boundary County. This is only an example; you may find it necessary to choose a
different process for neighborhood definition.

1. If the third digit of the parcel number IS NOT a number & is a letter, the
following will be used:
3" digit = B, then the neighborhood will be 1100 (Bonners Ferry)
e 3" digit = M, then the neighborhood will be 1200 (Moyie Springs)

2. If the third digit IS a number & the 5™ digit is ‘N’ or ‘S’ & the 8" digit is ‘E” or
‘W’, then the neighborhood will be 2200, (Rural Farmland/Grazing).

3. If the third digit IS a number, BUT does not contain the “N’,’S’, or ‘E’,*W’ in
the 5™ & 8" digit fields, then the neighborhood is 2100 (Rural Residential).

4. If none of the above is met, it will assign a neighborhood of 2100 (Rural
Residential).

I TIP many Counties have found it to their advantage to create manufactured
housing only neighborhoods.

I REMINDER Neighborhoods are not static; the market will dictate the need to add
parcels, remove parcels or create new neighborhoods. Expect the neighborhoods
you set up today to change at some time in the future.

I REMINDER When creating a new neighborhood, be sure to create the General
Control, Residential, Commercial and Land all at the same time.



CHANGING A PARCEL’S NEIGHBORHOOD

Select Key
Info.

i|!ﬂ Pro¥al Plus

File Wiew Property Records

EEEs Ve . B

LItilities  Walue

Adminiskration Reporks  H

e Parcel

MHOD9431 A& g
Mews Econornic Unit Masker L
Mew Condo Project _l"'f
PlN l DWHE[ ] .‘I:"-It'PlN l .l':".ddrESS ghange Parcel Numher
MHOD3178 A Parcel Status
+-- MHOD3434 A Split
+-- MHO03431 A L
Ll HEERIL T dIceln

Type the new
Neighborhood number in
the Neighborhood box.

L11]

Parcel ID: MHOO9431 A

1R

Depending on Security
Settings, not everyone
will have access to

making these changes.

Al PIN: |

Froperty Llass: |548 546 - Manuf housing

Meighborhood | 3900
Y Legal Acres: | 0 Sg Feet 0

Lrzr: 328

oW

= E

p

/

hi aE. Cancel

ank I amdA Taka

Making a Batch Neighborhood change to multiple parcels.

=

~3 Maintenance Select Neighborhood Batch \

+1-[_7] Batch Waluation Change.

+-[_7 Property Record Cards
1 Post Values

+-[_1 Feports
+-[L1 Analysis /
+-[_1 Tables
+-[C Utility

@ Public Trouirg




As with all other Batch operations, you will get this familiar screen. You have
several options, including the use of an input file.

B Batch Meighborhood Change Program

Area; |(EH

Parzel Selection - 1~ Property Claszes-
i Al Parcels + Al Property Classes
" Input File [ Eange| i
(" Parcel Set _J [ Agriculbural
[ Mineral
£ EIN [ Indusztrial
" Owner | Commercial
" Address [ Residential
| iGE t
" Altemate PIN - LIT'lIE'tmp
_ liby
* Neighborhood [ Other classes
. | Ta:-:i.ng.| District
e Al Districts

I £ Diglrigh |

Select parcels to process.

Statiztics -

Farcel:

Count  Selected: Filtered: Froceszed:
Start Tirne: End Tirne:

Elapzed Time:

Aryeg. Parcel Time: Parzelz/Minute;

Ezt. Time Left;

k. | [t Selection Ophions...




After entering your limits on the batch screen, you now are prompted to enter the
NEW neighborhood number. Notice that with this tool you can also change the
grade, condition or land type and method at this time.

P

Neighborhood Batch Change

+ Mew Meighborhood Mumber ]344EIEIEI
" Change Grade Code | ] ;
" Change Condition | = y

" Change Land Type and Method

¥ Repart Only /Run it in report only and check
o the output file. If everything
[ #4pply Girade/Condition to- looks good, run it again and
™ Duelings I Addi process the update.
[T Detached Garage T Comme
| =
| =
| =l
| =l

ak ‘ Canizel |




ProValPlus
Neighborhood & Codes Tables Maintenance

In this documentation, we are going to only deal with Neighborhood & Codes
Table maintenance.

ICalanE

-] Analysis -
EI a T ables

- @ Characteristic Descriptions
I:l Meighborhood Data

#-_] Landaluation Element T able
I:l Pratfaluation Engine T able

All Master Tables Maintenance
is done from the “Applications”
window listed to the left under
the section titled “Tables”.

------ ‘ Depth/Small Acre
------ ‘ Ihzarne Model 5 etup
------ ‘ Income bodel E dit
------ @ Cetification Rules S

NEIGHBORHOOD Data:

A neighborhood must reside in four different locations (tables). General Control,

Land Pricing, Residential Pricing, & Commercial Improvement. When setting up a new
neighborhood, you must set it up in each location.

EI a Meighborhiood D ata

g Print Summary Report Each Neighborhood number
_____ @ Residential Pricing <« must reside in each of the
------ @ Land Pricing | following.

..... @ Commercial PTIEIHH? -

----- & General Control

------ ‘ Houze Tupe Factor Models
----- @ Land Influence Models

----- & Feconciliation Models




If existing neighborhood, entem
the neighborhood number then

click ‘Open’. If new, enter the
number then click ‘New’.

Next, if new, enter a description
of the neighborhood under
‘Name’.

The rest of the information on

_

These buttons will
allow you to

switch to one of
the other tables.

[ ore> ]
[ ore> ]

MEE te




You can enter values here that reflect on the neighborhood as a whole. For
example, if you have a special Land ‘Model serial Number’ for this neighborhood
(one that is different from the county as a whole), then if you enter that number
here, it will use it, rather than the master serial number. Another example is the
‘Land Local Modifier’. If a percentage modifier (ie: 105) is entered here, then 5%
would be added to the land value for any land valued in this neighborhood.

NOTE: The other three screens are similar in nature to the one above.

NOTE: Use these overrides with caution. When a parcel is valued, both land &
improvements, the valuation program will check the parcel’s neighborhood to see if
any adjustments in value (either up or down) should be done. If there is an entry in
any of these fields, it will use that entry to add/subtract value.

NOTE: Anytime you make a change, click ‘Save’ before selecting the next table.

End of Neighborhood Function

Characteristics Descriptions:

This option will give you some insight into how to change & maintain some of
the tables you will use in ProVal. Most of these tables will be maintained through
the following:

Applications

{:I Analyzis ;I
Ela Tables

------ ‘ Characternztic Dezcriptions

This involves three different areas:
e Codes Tables (Characteristic Codes)
e Outbuildings
e Land Types



* ProYaluation Report

Characteristic Codes

Outbuildingz

I| LCharacteristic Codes I

Land Tupes I

D ezcription

Alley access

Agphalt driveway
Azzigned parking
Concrete driveway
Mo off street access
E* Typical

a3 Unzurfaced driveway

AL Y
[ VR R

Exit |

When this screen
pops up, select the
drop down arrow &

scroll to the table
e e needed.

Drouble-click To
code infarmation.

Type a =pd
activatedin
code. Typd

Add..

Edit... I
S et default I

For illustration purposes, we are going to select Group Codes (categories) table.

+ ProVal Code Table Maintenance

Dutbuildings | Eharacterstic Codes |

Land Types

Table: [Access to Propery

Doors & Trim

Dormer Types

Drainage

Driveway Surface
Exterior Cover

Exterior Doar Type
Exterior Frame

Floor Finishes

Floor Shape

5 Floor Types

Foundation Footing

3 |Foundation Walls

Grade Factors for Cualj
Group Codes

Guttering and Downspout
HOA Fees, Condo Fees
Heating Codes

Heating Systerm Condition
Heating System Fuel Types
Hinged Patio Door Types
House Types

Housing type

Inspection reasons
Ingulation in Ceiling

A R T
o oo s —

*indicates default
code.

Type a space to
activate/inactivate
code. Type the first few
characters of a code to
—|| jump to it. Double-click
to edit code information

Al

Edite.

Setdefault




Ix

Dutbuildings | Characteristic Cores Land Types |
Tahle: |Gr0up Codes j
Code | Description | (ST |
v 01 Irrigated Ag Land = *indicates default
Yoo 02 Irtigated Pastura Land code
v o 03 Non-rrigated Ag Land LT
Lt 04 hMeadow Land activate finactivate
Yoo 05 Oy Grazing Land code. Type the first few
06 06 Productivity Forestiand | IR 0 = ETEEi
jump to it. Double-click
07 U7 Bare Forestland to edit code information.
0s 08 Reforested Land
03 09 Patented Mineral Land
L] 10 Homesite Land Add
v 11 Recreational Land
Y12 12 Fural Residential Tract Eelii. |
v 13 13 Rural Comrmercial Tract
v 14 14 Fural Industrial Tract Ml
Y5 15 Rural Residential Sub
v g 16 Rural Commercial Sub
17 17 Fural Industrial Sub -

At this point, you can select the entry you need to change, and then click ‘Edit’.

NOTE: Depending on the table, there are different levels of maintenance that can be
done. Some tables you can add new entries, some you can only edit & some tables
you cannot change in any way.

Group Type Example of internal screen
Code: 10 ¥ Active R
( Fland  Clmprovements once item 10 above was
highlighted to ‘Edit’.

Description:

10 Homesite Land

Fepored Group <Mone» j /

A nent Class
& Agricultural " Farest
" Mineral " Recreational
 Industrial  Exempt
" Commercial  Utility
" Rasidential  Dther
 Multifarnily

oK Cancel




Outbuildings:

* ProYalu. deport

Hutbuildings I| Characteristic Codez I Land Types

Improvement Categonies
" Dwelling improvements

i+ Outbuildings Dauble-click ar space togales activedinactive status
. [iterns in red cannot be changed)]. Tepe the first few

" Yard items letters of the code to jump to an ikem.

i~ Special features

|mpravements Features
Code I Dezcrption Code Dezcription
v BAREBD Rezidential B arbecus = 20FFFP Z Stary pre-fab fireplace &
BzmtE ntr Reszidential Bazement Entn__] |+ A Azphalt floor
Bzmt Reszidential Bazement Stan AC Air conditioning
Bathhze Rezsidential B ath Houze v oTTIC Attic
¥ Conc Aprh Rezidential Concrete Apror v ALTOOPEM Automatic Garage Door Op
L[t Gar Rezsidential Detached Garg C Concrete floor b
¥ FenceRes Rezidential Fencing v CABIMETL Cabinet, storage - large
¥ Gazebo Rezidential G azebo CABIMETS Cabinet, storage - zmall
Grahze AE Residential Greenhouse - £ CEILIMG Ceiling
Grakze LT Residential Greenhouse - L v [ Cvirt Floor
¥ HotTub Reszidential Hat Tub E Electric lights
¥ Pay Reszidential Paving | |v FB Full bath -

E xit |

T T LB I Tl ol a o B I N = T R B B bl R R AR L A R LR

As listed above, there are four different areas of outbuildings:
e Dwelling Improvements
e Outbuildings
e Yard Items
e Special features

By double clicking on an entry within the Improvements Screen will turn the
entry on (check mark on) or will turn it off (no check mark).

By single clicking an item, you will see it’s features (if any) show up in the
Features Screen. By double clicking a feature will also turn it off or on.

Caution: Before turning off any improvement or feature, you will want to have
some kind of script or report ran against your data to be sure that it is currently
not being used.



Land Types

i ProYaluation Report

Outbuildingz | Charactenistic Codes || Lard Types I

Space or double-click activates/inactivates land types. Twpe the first few characters of the code to
jurnp ba an ke,

Code I Dezcrption I
Idrban Commercial Lotz
v 12 Idrban [ndusztrial Land
v 13 Rural Cornmercial Tract
v 14 Rural Industrial Tract |-
2 Clazzified Land
21 Clazzified Forest
L CAT 12,15, 18 POOR
v 23 CAT 12,15, &18FAIR
L CAT 12,15, %13 AVERAGE Edit |
v 2R CAT12.15, 18 GOAD
v 20 RURAL SITE [MP
27 Conzersation Eazement
28 Rezource Protection Area
29 Senic Eazement
L] Fural Open Land or Undefined
| K1 Fural Undeveloped
32 IUrban Undeveloped -

E uit |

et | e e 1

Irban Commercial Lats

w12 | Ithan Industial | and
LM ProYal Edit Land Description x
L

5 Code: 11 WV Active

27 Dezcription: ILIrI:uan Commercial Lotz
Ly
L
v
vt (] I Cancel |
w2

Land Type codes can only be edited by changing the description of the land type.
New codes cannot be added. But, there should be plenty of codes to use for all your
different land types.



Land Valuation:

Applications @ster land records are setup by\

I::I Analysis :I ?;1%3\2?1;]00(1 & contain the
Ela Uealos e Model Number (year)
P ‘ Charactenstic Descrphions e Neighborhood

-] Meighborhood D ata e Land Type

- and % aluation Element T able e Land method

i ProYaluation Land Engine

todel Hurmber: IF"EIEEIEIS Land Twpe:  [FM <+> Front Lot Good j
Meighbaorbood Murnber: |2-|1|:| Method:

29 <+ Per Sguare Fo

at [breakpaint / rate with interpolation]

Comment; |

Base Congtant: I

tethod Dptions
T =
S _ Model? |
| Uz LessTihan 1/ Acre Factar? | Market Fate and Other, Options
&+ Market :
i " Yes ) Mo = More nghl:u:urhu:u:ud?l
! T Use = lze Agaregate Homesite &cres
[ o e e e P e [T e e el It —
Type — Method Options
| Wse LessThan 1| Scre Factary, | Market Rate and Other Dptions
% farket
= Yes N & Mone
€ Use ) ze Aggregate Homesite Scres E
— - a |
=t [ Range Methods &pplication Option £ UseAagrenate Parcel Acres Ry
2! ) Buildup £ Sverage " Step A Flat ) Ineremental/Decemental Option Pazte |

—¥alue Definitionz
| ArSgFr# 7000 | Ratetd .65 | At SgFr#a 31500
[ Ratet 0.90 [ At SqFt#5  [Z1000 [ PRatens 050
[ ArsqFt#z [oso0 [ Rale#s 064 [ At SqFt#3  [3m000
| Rate#2 0.75 | At SgFtH#E 24500 | Rate#3 0.45
| At SgFt#2 14000 | Rate#s 058 | &t SgFt#10  [assoo
[ Rateti3 0.69 [ At SqFt#7  [Zsoon [ Rate #10 0.43
| At SqFr#4 17500 | Rate#7 0.54 [ |

Ok | Cancel | ¥ Active 12410159599

Depending on the Method Type (per acre, per sq foot, site, etc), the above table may
look different from one method to another. But, each master entry will contain a
breakdown of the values that it takes to determine the value for that type.







PROVALUATION LAND ENGINE SCREEN DESCRIPTION

Method 1

Use (0) to show this Method
in all Neighborhoods.

70 + Assessment year = Model Number.
Example: 702003

=

=
Model Mumber: 701999 Land Type: I‘I‘I Prirnany Cormercial/lndust Land ;I

Heighborhood Mumber:  YoEFaLLT Method:

Edit this description from the main screen
TABLES/ CHARACTERISTIC DESCRIPTIONS /
UPDATE/ LAND TYPES

I 1 Per Front Foot - Effective Frontage ¥ Note: Effective Frontage is
Default Entry [Neigh = 0] Comment | used when valuing irregular
. lots.
Type Method Option
o Wze essTihan i Acre Factar?: -
- s | . N Use this Method for one rate per
1= 7]
Uz Capy front foot only. The low rate and

[ Ranoe Metiods EpplEatin ption high rate illustrates the range in

& Buildum A dverage = 5ten JFaE Pazte Market Value onIy! Ifa range of
Walue Definition value is desired use Method 11 Per
[ Fiate [0 \ Effective Front Foot {by Effective
| LowRate [a Frontage FF range}

[ High R ate {[i]
This button takes a carbon copy of all records from one model year to the
next. Then simply make changes to those Neighborhoods that need it.
Without entering values in neighborhoods that don't change from one model
year to the next. (Thanks Darcy!)

Once a Land Type and Method is
saved. Choose Copy, then enter a
new neighborhood and select
paste. Walla!! Your land labors

| are miraculously transformed to

another neighborhood.
MEW RECORD

Create Mew Model
from Existing Madel

Save | LCancel

| Selech | Bt |

— |To delete a land type and Method in a neighborhood. Simply uncheck the active
box then save. You will be prompted with a nasty, "The record you have just
saved is INACTIVE!", use all your strength and click OK! Push Select again and a
Delete box will appear in the corner just left of the save button. Push it and the
INACTIVE record will go away.




Method 2

F019949 11 Primary Commercial/ndust Land .
DEFAULT 2 Site Yalue [lump zum amount) r

Single value lump sum.
No variables here folks.

Th|s is a straight site value The low and high
rates are shown to illustrate the market only.




Method 3

01333
DEFaLLT

11 Primary Cormmercial/lndust Land .

This is a straight value per acre. The low
and high rates are shown to illustrate the
market only. (Indiana users)




Method 4

F1334 11 Primary Commercial/lndust Land r
10016 4 Per Square Foot v

Again just a straight rate per square
foot. Make sure you have square
footage filled in within your parcel.




Method 5

F199g 11 Primary Commercial/lndust Land -
10011 5 Per Front Foat - Actual Frontage r

Use this method when all of the lots in a
neighborhood are rectangular. If there are Irregular
lots in the Neighborhood Method #1 or #11.




Method 6

71994 11 Primary Commercial/ndust Land .
10011 E Per Lot [lump sum walue per lot] r

Use this method when all lots in a
neighborhood are the same size and value.

Requires a value in units within the land base screen




Method 7

IW: Pro¥ aluation Land Engine

Land T y:

Model Number. I-_"'m 339 I'I'I Primary Cormercial/lndust Land ;I
Meighborhood Mumber: |1 tethod: I 7 Per Lot [by square foot rangs] LI
it | The example below illustrates how

Tupe tethod Dptions the Range Method Application Option

€% o arfet | ez Lessiifian i Acre factard can be used with this Method.

s s

]
| Range Methods Application Option
" Buildup # Average & Step / Flat FPazte |

—Walue Defintions

| »=SgFt#1 ] | Walus/Lat #4 | | »=SqFt#s |

| Walue/lot#1  [13000 | »=SqFtHs | | waluedlot#8 |

| s=5qFt#2 3000 [ Walue/Lot#5 | [ s=SgRtHEd

| Walue/Lot#2 | [20000 | »=SgFtHE | | Waluedot#3 |

| »=SgFt#3  [10000 | Walue/Lot#E | | »=SgFt#in |

| Walue/Lot#3  [21000 | »=SqFtH7 | | Walueot #10 |

| s=SgFtdd | | Walue Lot #7 | Fonward I

Save LCancel
08/1641339
Selent Bt

EXAMPLE USING

STEP / FLAT METHOD

Lot Size
Per Square Foot Lot Value
9000 $19,000
9001 $20,000
9900 $20,000
10001 $21,000

EXAMPLE USING
BUILDUP / AVERAGE METHOD

Lot Size
Per Square Foot Lot Value
9000 $19,000
9001 $19,000
9900 $19,090
10001 $19,100

Actual Frontage:

Effective Frontage: I'I oo Sail ID: [Maone] -
Effective Depth: |'| a0 Site R ating:
Diztance bo rear lat; I I <Default: j

Souare Feet:

Uitz

Land Sizez and Site Definitian

I'I o.oa Acres:

|1 .2800

—

Requires a value in units within the land base screen

1




Method 8

Prirnary Commercial/Indust Land

701333 1

1 i i |
30140 g Fer Lat [by effective frontage range] A

e Il larhet
e

FRONT BUILTUP  STEP
FEET AVERAGE FLAT

0to49 $ 15,000 $ 15,000
50 $ 15,000 $ 17,500
53 $ 15,140 $ 17,500
100 $ 16,250 $ 20,000

Requires a value in units within the land base screen




Method 9

11 Primary Commercial/Indust Land

701338
10011

Be careful using Step/Flat option. You
could have value inequities on parcels
that overlap your price changes. Using
the example below; a 4999 square foot
would be valued at .26 per square foot
or $1,300 and a 5002 square foot lot
would be valued at .23 per square foot
or $1,150. If the Builtup/ Average option

is selected the same example would
average the break points.

Click here to expand
your tables

Square Footrange  Value Per Square Foot

0 to 5000 $ 0.26 4999 $ 1,300
5001 to 8000 $ 0.23 5002 $ 1,150
8001 and up $ 0.20

10



Method 9

71994 11 Primary Commercial/ndust Land .

10011 10 Per Sgquare Foot [by frontage range]

SAME AS METHOD 9 USING FRONTAGE RANGE INSTEAD OF SIZE

11



Method 11

71994 11 Primary Commercial/ndust Land .

10011 11 Per Effective Front Foat [by EFf. FF range] -

Be certain that all parcels in this

neighborhood have a size in the
effective frontage field.

12



Method 12

71994 11 Primary Commercial/ndust Land .
10011 12 Per Actual Front Foot [by éctual FF range) r

SAME AS METHOD 11 EXEPT VALUES KEY FROM ACTUAL FF FIELD NOT EFFECTIVE.

13



Method 14

701933
10011

(* [ Erket
(e

11 Primary Commercial/ndust Land v
14 Per fcre [by size range) )

14



Method 15

¥ Active

| Benoe Methods Application Hption
= Buildup /Sserage = Sten JREt

Model Mumnber: | EEIEED Land Tope: |41 Frimary Commercialindust Land =l
Meighborhood Mumber: |1 oo tethod: |1 5 Per dcre (by sail ype) LI
Caornrmert: |
Twpe——— Methad Optiot:
5 kA arket [ Use LessThan 1 Acre Factaor?
= ilse i Yes Mo Bt |

Faste |

Walue Definition:

[ Table # Jo

—IStep #1 Put review year here (2000). |

Save | LCancel

Select I Ezit

NEW RECORD

LCharacteristic Descriptions 3
HNeighborhood Data 3
Laru on Elen Table »
Proaluation Engine T able 3
Model Control T able (3
Entity Table 3

SoiklD

Class Number 0

Value, Rate or Factor Table ID Humber

300.00000 2000

ol @ 5 o ol =] o N~

Save I Add a SolHD

Analyziz  |nhquiny  Reports  Ltility

Use a single
value per Soil-ID
per acre in field
#1. You can only
have One value
per Soil-ID.

Tahble Identifier Mumber

SaillD Description
Clags Mumber a Llger text
Walue, Rate or Factar Tahble ID Mumber Baze Rate
[ 2000.00000 2000
rz

Step #3: Save this Soil ID (it serves as a review year)
The Table ID must match the Table # in step 1.
Create a new table each year to update the Soil ID's
value.

ID means.

ase Rate

Use this to remind you what the Soil-

Step #5: Create your own Soil-ID
using no more than 5 Characters
(numbers or letters)

Step #4: Click this.

Copy a Table |

Cancel | Delete a Soil-ID | Cluit |

Land Detail - Land Market Information

Meighborhood 1 Land type:
Group:
Method:

|41 Tillable Flooded Occazionally

01 |rrAg -

|15 Per Acre [by zoil type)

|

Uze nfa | Actual Frontage:

New Lse | Effective Frontage: I Soil 1D: 11
Effective Depth: I Site R atin
Diztance to rear lot: | IVer}l Good
Sguare Feet:

Units:

Land Sizes and Site Definition

I Acres: 2.0000 Dane I

Mewxt > |

I Step #6: Select the Soil ID

within the parcel.

Frice |
Cancel |

15



Methods 16, 17, 27

71994 11 Primary Commercial/ndust Land .
10011 16 Per Acre [baze » zoil productivity Factor] r

SIMILAR TO METHOD 15 EXEPT YOU ONLY HAVE 10 VALUES BY SOIL TYPE
(USED IN STATES OTHER THAN IDAHO)

16



Method 18

701933
10011

SINGLE VALUE PER IMPROVEMENT UNIT

11 Primary Commercial/ndust Land v
18 Per Improvement nit )

17



Methods 19 through 26

P,'\i ProValuation Land Engine

x|
_eINumber: IW Land Type: Ig Hamesite ;I

Neighborhood Humber: |43U4D Method: IZE Constant + Rate Per Acre [by size rangs] ;I
Comment: IFM IHP
e LB LRI Base Constant IBUUU
% K arket | Use LeszThan 1 Acre Factor? =

;
The Base Constant in this

example represents the

1l  ex Mo Copp |

| R ange Methods Application Option

% Buildup # Average 1~ Step / Flat Paste | home site value.
— Yalue Definitions
| »=Acreage 1 || [0.00 [ Rate #4 |200 | »=fcreage 48 |
| Rate#l [17500 | »=fereage #5 | [15.00 | Rate #8 |
| »=Acreage #2 || [1.00 | FRate#i5 J400 | >=Acieage #3 |
| Rae#2 J4000 | »=Acreage HE | | Rae#d |
| »=Acreage #3 || [200 | Rate#s | | 3= Acreage #10 |
| Rate#3 |325 | »=Acreage #7 | | Rate#10 |
| »=Acreage #4 || [17.00 | Rate#7 | Forward |
Save | Cancel |

04/15/1933

Select I Bt |

IMend Detail - Land Market Information x

Meighborhood 43042 Land type:

Group: |12 Riural res tract LI
Methad: |2E Conztant + Rate Per dicre [by size range)

Land Sizes and Site Definition

ze Info | Actual Frontage: I Lores [1g500 Dorne

New Lse | Effective Frontage: I Soil ID: [Mone) LI Mest >
Effective Depth: I— Site Rating:
Distance to rear lot: | | <Dt =] Price
Sguare Feet: I— Cancel
Unitz: I—

Acreage and Walue Taotaling Applies To:
" Market Only  Use Only & Usze and Market ‘

dddi

Base rate calculated

Adjustments

from the table above.

fluence Factor

Code: [Mone vl Percent: ID ez cription: I
Code: |Mone ‘I Percent: ID [Mesaription; I
Code: INDne "l Percent: ID e Eription: I

METHODS 19 THROUGH 26

Are the same as Methods 1 through 7 with the exception of the BASE CONSTANT.

The value entered into the Base CONSTANT field will be applied to the land detail record
regardless of any information entered into the VALUE DEFINITIONS section (see top figure).
During the valuation of a land detail records using a method in this group, value information
calculated from the data entered in the VALUE DEFINITIONS section id ADDED to the
BASE CONSTANT lump sum amount to arrive at a final value.

Baze Rate:

|E44'I 13




Method 29 Square foot

11 Primary Commercial/l ndust Land r
29 Per Square Foot [breakpaint / rate with interpolatic 523

Method 30 Per Acre

Use a value per Acre or Sg. Foot to a specified point. Then it will interpolate between the breakpoints
smoothing out the rates. Thereby eliminating lesser values on larger pieces of ground.

EXAMPLE

SQ. FTOR RATE
ACRES PER
Oto5 $ 100
5to0 10 $ 75

10to 15 $ 50

m 32 <+>  Site Value [lurmp surn amount] (by site rating) -

illustration #1
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Methods 31 through 38

Are similar to Methods 1 through 7 except they key from the site rating field.

From the TABLES / CHARACTERISTIC DESCRIPTIONS / Characteristic Codes.
you can set up your own Land Site Rating Codes that will show up in the base parcel record
within the parcel itself.

! Pro¥al Code Table Maintenance x|
Outbuildings | Eharactenstic Codes I Land Types I .GrouP 1 E.quals Value #1
in lllustration #1 , or
Table: | Land Site Rating Codes d|
Code | Dezcription | Im
v Ex Excellent 21 *indicates default -
v 1F Class 1 Flood 1 code. Group 2 equals value #2 in
lllustration #1 and so on.
v WG e Good Tipe @ meeeln |
v 2R Class 2 Flood 2 activate/inactivate
L lE] Good 3 code. Type the first
v IF Clazs 3 Flood 3 few characters of a
v » code to jump ta it.
b AN E Diouble-click to edit _
v 4F Class 4 Flaod 4 code information. You can add your own definitions. Try
wlp Fair 5 it sometime it's fun. Just remember
VR Class 1 PR 5 Add... Group # in Characteristics equals
v F FPoor & Value # in Land Engine.
v 2P Class 2 PF E
v WP ‘e Poor 7
v 3P Clazs 3PF 7 Set default |
v C5 Culdeszac g
v AP Class 4 PF a
v 15 Class 1 5P R
E it |
lllustration #2
Actual Effective Square
Frontage Frontage, Feet Prod.
-or- Measured -or- —or-
Land Soil Acres, or Effective Depth Base Extended Infl. Use
Type 1D Other Units  Depth Factor Yalue Factor Yalue
Land Detail - Land Market Information x|
Meighborhood 100710 Land type: IF Front Lat j
Group: IZD Cityw res lotdac j
Methad: |32 Site Walue [lurmp sum amount] [by zite rating) j

Stnc

Dept Ize | i |
Tabl
Mew Lse |

Land Sizes and Site Definition
Actual Frontage: IW Acres: [ Done |
Effective Frontage: IBE— Soil 1D: [Mone] j et > |
Effective Depth: |15D— Site Rating:
Distanice to rear lot: I IEHceIIent (e |
Sguare Feet: I— Default Site R ating Cancel |
Urits: [ Rate 1. When Excellent is chosen in

Acreage and Value Totaling Applies Ta:———{Land Method of 32 the

Neighborhood 10010 with a

" Market Only € Use Only % Use and Mark; resulting value is $23,000

from value group #1.

* s

Site Walue:

|23DDD.DD

Adjustments

Influence Factors

Code: INone 'I Fercent: ID [esriEtion; I
Code: INDne 'I Percent: ID [WEscrption: I
Code: INDne 'I Percent: ID [EsErEtEr: I

lllustration #3

This method can be particularly useful if you have conditions related to separate specific items;
poor location or steep hillside lots within a neighborhood because you can choose your own definition.

20



INDIANA LAND Method 12

71998 11 Primary Cornrmercial/lndust Land v
m 39 Per fucre wi/LEH [by zite rating) r

L&H = Low & High (Indiana users) r

21



Methods 41 through 46

When User Override Rates are used values cannot be updated in Mass. Use at your own risk.

11 Primary Cormmercial/lndust Land r
41 Usger Overide Rate Per Foot - Effective Frontage (=

—

use iproeding a Negative
Number in your formula

Method 49 User Defined Formula

—
—
—

Rounds the
number behind
it to a whole
number. (1.123
becomes 1)

REMEMBER: The formula calculates a whole value then calculates a base rate
for the unit selected in your formula, in the following order;

oOuU A~ WN P

22



Method 49 User Defined Formula (cont.)

todel Mumber: ¥0159399 Land Type: 92 Mountain Hormesite
Meighborhood Mumber: 1 b ethod: 49 Uzer Definable Land Formula

Type: Market

_[I _]I _"‘I _-"I _+| _I Actual Frontage

Large Measure [Acres. etc.]l

[-1]= I Square Hootl Faund [10] I Effective Frontage Small Measure [SgFt. etc.) I

|
|

Truncatel Puawer I Riaund [1DEI]I Effective Depth | Other Units [Lots, etc.) I
I

<< Reset / Clear I < Back Up One <I Apply Conztant -»

11782000 % [ Largelnitz ToThePowerOF 0486 )

MOTE: Constants must be positive and the minimum value allowed is 0,100,
Formulaz may use up to 40 of the commands, values and constants.

E valuation iz left to right within []'s with commands used in the following order:

[-1]%, Square FRoot, Power, Tncate, xord, +or-, and finally rounding.

08/19/1939
or Cancel

Lowman area
|

P'J Pro¥aluation Land Engine

todel Mumber: 7019949 Land Type: 93 Reszort Subdivizsion Homesite
Meighborhood Mumber: 1 Method: 43 User Definable Land Formula
Type: M arket
_[I _]I LI ;I _+| _I Actual Frontage | Large Measure [Bcres, etc.]I
(1] = I Square Foot I Found [10] I Effective Frontage | Small Measure [SgFt, etc.] I
Truncatel Fouwer I Fiound [100] I Effective Depth | Other Units [Lots, etc.] I
<< Rezet / Clear I < Back Up One <| Apply Constant - | |

[ 10+ [ 0100 % 0700 » 0,380 ] ] » LargelUnitz ToThePowerOF 4,000 + 0,931 » LargeUnits
ToThePowerOf 3.000 - 82101 » Largelnitz TaThePowerOf 2.000 + 5481.900 = Largelnits + 14142.000

MOTE: Canstants must be positive and the minimum value allowed iz 0.100.
Formulas may uze up to 40 of the commands, values and constants.
Evaluation iz left ba right within [)'s with commandz uzed in the following order:
[-1)%, Square Root, Power, Truncate, =oré, +or -, and finally rounding.

03/13/1339

TCTEETE TTE 0T -
from Existing Model | el I e

ProVal Go around .1x.1 inside paren will allow more than 3 decimal points within constar

Acres

100

Price Per
Acre
16800
13964
12273
10268
9072
8257
7654
6232
5335
4801
3788
3340
3073
2890

Total
Value
16800
20946
24546
30804
36288
41285
45924
62320
80025
96020
151520
200400
245840
289000

23



3.
Entering Local Cost Modifiers

Local Cost Modifiers can be placed at the neighborhood level. (This is the reasoning
behind the idea of having Manufactured Housing only neighborhoods).

I Ih] #% | B Search | (3] Favdrites | [ Address |8

VI, T, COM]

PA Pro¥aluation Neighborhood Residential Improvement T

Meighborhood:  Mumber; | Open | Mt | F‘reviu:uusl Mew |
Mame:  neighborhood name
= Lipdate Information —Pricing Type — Eftective Diate:
LastUpdated: 99/99/9999 | | Change
; | [Cost Change I ———l
ugerid

LIpdated By

M

— Record Valid Between [Inclusive]:
Activation Date: | 93/33/3333 Iriactivation Date: | 93/99/3339
| Pricing Model References | Weighborhood Factors [ Dither Miscellaneous [tems
Madel Serial Number, | Diefaulk Local Modifier: l Meigh. Rating! | [Mone] e

Houze Tupe Factor l Other Improvements.

M odel Mumiber: Lozal Modifier:
fige Model Numbe/‘l

red=Hodel N - Default Local Modifier applies to all
Dwellings (and MH’s) and any ATTACHED
improvement. “Attached” means how the
appraiser defined the improvement and it’s
relation to the main dwelling. *“Attached” does

—

itch to Control ]
witch to Land |
itch to Com [ mpr |

Create Meaw Set
Ot Reconds

L | | pr— |

oo

not necessarily mean physically connected.

Other Improvements Local Modifier applies
to all other improvements using the
Residential Cost Tables.

The adjustment made at the neighborhood level is a “blanket” adjustment. To be more
specific in applying Local Cost Modifiers, you can do so in the residential tables.



A. Applying a Local Cost Modifier on stick built homes.

Your local market has proven that you need to adjust the base cost of average stick built

homes by +5%

€

o into the
E Residential
& Characteristic Descriptions Age/FaCtOI’S Table.
+- [ Meighborhood Data
-1 Land“aluation Element Ta

—-4=3 Prowaluation Engine T able
l;ﬁ Print % alue kModel
& Fesidential Models

. Rezidential AgesFactors
& Commercial bModels
& Commercial AgesFactors
& Model Control
. E ritity
& Condo
S Depth/Small Acre
. Income Model Setup
& Income Model Edit

M ProValuation Engine

WallJE ELEMEMT GROUPS
Dwelling Baze Walue Elements and Modifiers
Dwelling Esterior Features: Porches, Patiog, Garages, etc.
Outbuildings and Modifiers
Manufactured Housing and Modifiers

Dwelling Additions and Modifiers

o- B R Bw W

Grades, Age Adjustments and Other Factors

L 'ard Items ahd Modifiers

gl Features and Modifiers

i W
0
=)
E!
2
o
5]
L

Select Grades, Age
Adjustments and
Other Factors.

“alue Item Category

GRADES A
Improvement Factors
E=terior Feature Factors
Ciwelling Factars *

* [Addns, Garages, Carports defaults
Dwelling Attachments Factars ©

* [Additions, Garages, Carports)
b arufactured Housing Factors
- Owerall Default Facl

GRADES - HUMBE
Improvement Fa

Under GRADES,

Lilts
select Overall &
Default Factors.

mber

™|
our [438

Pro¥aluation Improvement Grade/Class Factor

Grade/Clazz Selection

Default Factors

1
'I |Avg

Select Avg.

Grade / Clazs :
Svg

Current Factor VW alue ;

104
[Factor Baze = 100]

GRADE

Enter the
appropriate
factor.




Necessary Local Cost Modifier adjustments can be added to Outbuildings, Manufactured Homes,
and Garages by making the proper selection under the GRADES area.

GRAaDES ~
Improvement Factors
ate. _ E:-:terir Feature Factors

* [Addns, Garages, Carports defaults
Dhwelling Attachments Factars *

* [Additions, Garages, Carports)]
M anufactured Housing Factors
Overall Default Factors
Clazs Factor Adjustments
rade/Clazz Table Option

B. You can use what are called GRADES NUMBERED TABLES in the instance where
you only want to apply a specific LCM against parcels in a particular Neighborhood or
group of Neighborhoods.

You can have \

Clazs Factor Adiustrments » | pro¥aluation Residential GradU R ORE]
Grade/Class Table Option numbered
o CEADES - NUMBERED TABLES el e M .
Improvement Factors rae Adustments Mo tables. | will
Euterior Feature Factors i 5 select 1 as an
Drwelling Factars * i g
* [Addns, Garages, Carports defaults ! example'
Dwelling Attachments Factors 3 /
* [Additions, Garages, Carportz] E
kM anufactured Houzing Factors m ]

Overall Default Factars
AGE ADJUSTMENTS %ﬁ : E
Improvement Specific Tal |n the | u

Outhuilding D efault T abld Select |
Residential Default Tably|  NUMbered B
Fesidential Mumbered T4 Tables area,

Manufact_ured Housing T select Overall
Commercial Default T ablg
Default Factors.

Go To Previous Window |

Enter the appropriate
ProYaluation Improvement Grade/Class Factor Local Cost Modifier(s)

Grade/Class Selection Default factors

fig lJ Grade / Clazs
Avg

Current Factar Yalue ;

ik
[Factor Baze = 100]

Average is the
example only, you
can set up factors
for all or some of
the grades at this

\point. /




g hborhood Residential Improvement Table Maintenance

Mumber: [0 e | ot | Brevious| |

Name: “WEISER COMMERCIALANDUSTRIAL

To use the numbered table,
enter it in the Residential
Neighborhood(s) you want to
affect. By putting a 1 in this '
field, the +115% will be e [on B E:—dg]
oday

applied to these average

Qvellings only.

~ Pricing Type 1  Effective Date

Between [Inclusive]:

Shion Date: 0z2/05/2002 Inactivation Date: 124319999 NEW

Pricin ferences Neighbnrhood. Factars Other Mizcellaneous ltems
[1] Model Serial 4306 (5] Ciefault Local Moditier: |0 [F1 MNeigh. Rating: | [Maone) -

i] (6] Other Improvements
Local Modifier: 0

2] Houze Type Fa
todel Number:

(4] Grade Model Mumber: {1

C MNew 5 Switch to Control
¢ L :
%Efl ;ec?;uds - Inactivate I Cancel Save Ju I Switch ta Land
Switch ba Com |mpr

ITIP If you plan on using Numbered Tables, it will be helpful to maintain screen prints or
create other documentation explaining what the numbered table is and what
neighborhoods it is used in.



4,
House Type Modifiers

B ProValuation Report You can edit the

house types to meet

Dutbuildings ‘ Characterizh e Land Types I A
| your needs in the

Table: |House Types Codes Table.

Code | Dezcription I Gmupj

7 1] A | *indicates default

78 i | code.

79 i

Type a zpace to

80 0 activatelinactivate
W 21 81 Mewer style zolid log i} code, Type the first
v 02 82 At roderne houszes o feu; cl;'uar_acterts '3_: |

e code to jump ko it

¥ 83 33 Historical Ijmus,as 0 s

v 04 84 Older multi-family houses 0o code informatian,

v 05 85 Mewer mulbi-family a Need to create a model
a6 8k 1] i . ‘g
a7 a7 w T that will apply a modifier
88 82 0 to house type 89.

v 29 MH ATTACHED TO REAL a0

v 30 0 MH & OWHS LAND 0 e LN ey

v 91 91 MH OM LEASED LANMD 0

v 92 92 Dezigned zolar i

v 93 93 Earth zhelter 1] v

Ap x
+-[_] Maintenance -
+-[_7] Feports
+-[07 Analysis
=43 Tables
@ Characteristic Descriptions
- 23 Neighborhood Data Start here to create a model

@ Privt Surnrmary Feport

& Residential Pricing

& Land Pricing

& Commercial Pricing

& General Control

Type Factor Models
& Land Influence Models
8 Reconciliation Models




Bl ProVal Appraisal House Type Factor Model Maintenance

House Twpe Codes /T create a new model;

' Houss Type Model Number: |29 |83 MH ATTACHED TO REAL 1. Click the “Add Record”
| : .
Lazt Updated: 312 E:v:neoidsetfrtz SP?DIISSESQ | con.
83 Histarical houses .
Updated By: B4 e hoecs 2. Key in the House Type
Low House Type in Fange: 89 IbTHEI e MOdeI Number you
31 MH ON LEASED LAND would like to assign to
. i 92 Designed solar K
High Houze Tupe in Range: ]89—. gi'ie;:rth sheler thIS mOdeI
House Type Factor E— S 3. Toestablish the “Low
House Type in Range”,
NEW RECORD highlight the beginning
house type code.
Unda Changes ‘ édg\ 4, Key |n the “ngh House
: \'\ Type in Range”.
H Save + Cantinue ‘ Delete Record .
5. Key in the House Type
Factor needed. (95 = -5,
105 = +5)
SPECIAL NOTE 6. Click “Save + Exit” icon
Once you enter this model into a neighborhood (see below), it when ready.
will apply to each entry in that neighborhood that has this
house type number, the next time a parcel is valued.
. The current record has not been added to the table list. | ¢ Click “Yes” if you get this
message.
Do you want ko add it ko the kable before the database is updated?
4
Yes Mo ‘ [

At this point, the model has been created.

Now, you will need to add this model number to any neighborhood that you need
the modifier to be applied to.

:
* % :eplorl.s 5 Select this option
+ nalyziz
-3 Tables

@ Characteristic Descriptions

-5 Meighborhood Data
Cﬁ Frint Summary Report

Fesidential Pricing
@ Land Pricing
& Commercial Pricing —
& General Control
. House Type Factor Models




M ProYal Appraisal Neighborhood Residential Improvement Table Maintenance E“ﬂ
Meighborthood:  Mumber; I | | i | |

Mame:  Rural Area 1

Update Infarmation Pricing Type Effective Date
Last Updated:  08/21/2003

; . Change
Updated By JOAN Cost 4

Today

Record Valid Between [Incluzive):

Activation 0 ate: 09/08/2000 Inactivation Date: 12/431/9993 MEW

Fricing Model References Meighborhood Factors Other Mizcellaneous Iterms

[1) Model Serial Mumber:  |4306 5] Default Local Modifier; |0 [f] Meigh. Rating: | [Mane) -
[£] Houze Type Factor = [E] Other Improvements 1

Model Mumber: 4 fiar: L

(2] Age Model Humber; 0

4] Grade Model Mumber: |0
P e e Enter the Model number here.

B, Mew S SECH to Conrol
b ; .
LE? Eeceot;vds - Inactivate | Cancel Save | Switch to Land
Switch ta Comn [mpr

Parcel Land VYalues T Sketch T Improee T Admin T Images T Comps ]

Summar_l,l] History Buildup]

Buildup
Froperty Card: ATTACHED MOBILE HOM
‘ Adjustrents & Features
Subtotal G & Porch 1]
el T T B Altached/Integral Garage
Carport
] Grade Adjusted Value 52030 B azement Garage
Adjusted Baze Rate $28.76 Porch/Deck/Patio, ete.
-
[y
= .
o Physical Depreciation 20 % 10410 :" Tpe ‘r'ear Built Effvear Cond  Grade
Functional Depreciation ox : ; 1 ?
> Extemal Depreciation 0 1] 0z HMIZC 1500 1900 4V g
Total Depreciation 10410 03 MIZC 1500 1300 AV Avg
= RCM Lezs Depraciation 41620
-]
o Relative Desirability Factor H
Location Adjustrment 95 % [-2081) Adj UStment ShOWS u p he re.
% Complete 100 % 1}
Total Adjustrents [-2081)
o
= Final Value [roundad), 1 unit 39539
= ;
T Rate per Size $21.86 Tatal this card
= It caunt 0

Total all cards




5.
Trending Models

Trending or Indexing within ProVal is fairly simple but you need to set up the trending model.

1. First Create the Trending Model

.-"a'.ppt KSeIect Model
+ Analysiz Control.
-9 Tahles

@ Characteristic Descriptions
+-_7 Meighbaorhood D ata

& Entity

& Cordo

& Depthi/Small Acre
& Income Model Setup
& Income Model Edit
& Certification Fules

+-{Z7] Utility
@ Public Tnaguiry

||

2. Select Add to add a new trending model

B Yodel Control
¥ Hodel Description Eff. Date Inactive MudelT:,rpe
302001 Income / i781/2001 :
Conda bkt
|ncome
i
I
|
0K Cancel
Add Copy EdtModel Cantrol Record I Done




Model Control Record

Model serial number - 300007

Wodel created from (]

Trending

2005
Effective date [11,25,2004

Inactive date  [12/21 /2008

Description

Model type

Base year

10% ancat 20

Edit Trending Detal List ‘ Ok, |

Trending Models
No.

fArea Property class

Datecrested  11/26/2004
Last update
Update by ]
Depending on the
Datelacked|  situation, this may be
as general 2005
Lockedby | Trend or as specific

as the example.
Select Edit Trending
Detail List to add
trending rules

Cancel ‘

Enter the
trend
factor.

Trending Record

Add

[ You have ‘

created the
model, now
you need to
add trending
rules.

Delete | Edit Detal Record |

(o]

Cancel

Trending Models

i i Fendrn 000 Ho. Area Property class
1 661 all  add 16% to cat 20 only
— ’— il Iapravements Factr {100,000
Begin End
Popryass [ P A All neighborhoods is for example
I only, at this point you could select a

TaDitiet | | VA4 | specific neighborhood.
Commert 1o 10% o cat 20 ony

Group Codes [~ 4 /It is possible to

highlight as many

15 Rural res b A
16 Rl com sub 3
17 Buralind sub

18 Rurdl ather

19 Public RO
A tan
21 City com lot/ac
22 City ind It

5 Comman area

6 Condoftinhse

£7 Camm condo

20 Mones imp on 20

1 Resimpan 10 hd

categories to this
as necessary.

[ o ]
B

0K

Cancel

Add

Dekl EditDetai\Hecurd‘

DK‘

Cancel ‘




Trending Models

Trending Record
0 No. frea Property class
Land Factar J‘I 00.0000
: Aea [oon 1 o0 all  add 18% to cat 20 only
e oo ]— v Al Impravements Factor 11DD.EIEIEID 2 o1 all 106% on everything else
Eegin End
Property Class [ 0 ¥ &l
Tax District ] [ v al
) \
Comment It’s pOSSlble to add as

]1 0% on everpthing else

GroupCodes [~ 4l

100%

All group codes \
(categories) must

be accounted for in
the model. Ifitis
not being indexed
it needs to be at

many trending rules as
necessary within this
model.

/ Add

Dekte ‘ EditDelaiIHecord‘

Cancel

0K ‘ Carcel ‘

/

/ :

-4 Maintenance A

-9 Batch Valuation T
+{_] Repors
£ Analysis

#( ] Tables 1

+ Q LIty v

t B Batch Processing for Trending E

I de_s

Parce Selection Praperty Classes-

o 4 Patcels (v 4 Propery Clsses
* It Fie Cha o
(" Bael e ' [ Agicuhd

[ Minerd r
i [ It :
(" Qe [ Conmercid M
(" hidess [ Residenid 1]
" et FIN J[ET;{:D[ :
[ Yoot [ Dther classes -

(A Taring Distict :
- ¢ 4] Disicls
This is the standard ; -

batch operation ([
screen; you can
apply the trend i
within the limits you -

select here.
\ %




Model Selection For, Batch Trending

# Description Eff. Date Inactive
0poeB1 168% on cat 2@ 11/25/72884 41/25/2¢

Select the Trend Model you wish\
to use. Runitin REPORT ONLY
until you are certain you are ready.

N _

Optionz
[v Repart anly

] | Cancel |

Batch Trending Edit Report @

Save in: |@ Desktop - & [ I:jg Ee-
: IDM';.f Docurnents E‘“_‘]Shurtcut ko User
.J d My Compuker
Recent & I My Nebwork Places
IChas400 ]
ri“- E)bretts quide /Save the output file as a\
- [CIEXPORTFILES text file and name it
Deskiop ) Mew Folder something that you can
: D) patchesfix easily identify it by.
'J IChProval Flus
| stuff
My Documents gfv:v

IChweekly Tkems

[h_S0L Scripts

r;] Mew Text Document (30, kxk
E’I Mew Text Document, bxk

My Network — File name: BatTrend 2005_20 tst -] Save

Places
Cancel

P

Save as type: I Teut files [*.T=T)




This is an example of the output file. It will list a summary of all the parcels within the limits

you selected on the batch operations screen.

Note the 110 on the cat 20 and

The Trending Report 100 on all else.

RPMESL 0004 00600 Twio: 001 Med 230 Frop Class:520 Tax District:
Group Code Base Trended % RUle Ext Line Dweall ImpId ImpType
471 I 1550 1550 100, 0000 2 ROL 0O Q ol SHEDGP
471 I 150 150 100, 0000 2 ROL 0O Q a2 UTLSHED
471 I 2000 2000 100, Q000 2 ROL O 1 ] D'wWELL
20 L 8440 S280 110, 0000 1 LOO 1 o]
SLIMIMAry
Land 8440 S280
Imp 3700 Eaele]
Total 12140 12980

There will also be a summary printed at the bottom of the report.

9544 parcels processed.
9794 parcels found to update

old value Mew walue
Tand 12,920,360 167,183,890
imp 297,846, Fo4 297,846, 71O
total A&60, Fa7F, 05d A65, 030,400

If the summary looks good then run the batch price without the Report Only box checked.

Model Selection For Batch Trending

# Description Eff. Date

Inactive

908861 18% on cat 28 1172572004

1172572

By removing the check and running
a batch price, you will lock this
trending model and prevent it from
being edited or used in the future.

Options

W Report only

Ok, Cancel




ITIPS for Trending

e Plan ahead and run everything in report only several times if necessary.

e Consider using Input Files, they are flexible and efficient.

e Trend in ProVal first, and then upload the values to the AS400 to keep the values in the
two systems balanced. The Certification Checklist has a section devoted to trending
prior to uploading values to the AS400.

e It’s not suggested to trend by property class.



How to Setup Economic Units

Overview

o An Economic Unit is made up of a “ Mother” Parcel and any number of “Child” Parcels. THE
MOTHER PARCEL WILL NOT BE TAXED.

o Economic Units can be used with cost, income or market valuation methods.

o The Economic Unit is a model created by the user as a way to inventory and assign values to
individual Parcels based on a percentage of ownership.

o PROVAL created the Economic Unit as tool to value projects made up of multiple parcels
shouldering a proportional amount of the overall land and improvement values.

o Examples of but not limited to: Shopping Centers, Malls, Professional Offices,
Parking and Common Areas, Fractional Ownerships, Condos and Townhouses.

Create an Economic Unit (EU)

a Administration | Create Economic Units

i|5 Pro¥al Plus

Eile Wiew Property Records | Administration Uses  Utiities  Maloe  Rer

= B . ke Info Chel+E

Mew Parcel

Mew Econamic Unik Masker _
Mew Condo Project -

FIM l Elwner] 2PN ] Addiess  Change Parcel Number

Parcel Status

Splic
Mergg

|

Enter the Parcel ID as a unique identifier,
remember it is not something that will be
assessed for a tax bill and will not upload
to the AS400. This will be known as the
Mother Parcel.

[

i e S A S AL R TITLY

B Area |EI|:I1

= Wew Parcel 1D |EL|-Wes_t5ide Willage

= Copy Owherzhip From: |

] 4 Cancel




that are necessary.

Jurisdiction:z Npruperty Classz

aa1

7

I

Area:
- . E .

This part is optional but you
can enter information here.

.

Enter Administration information like
Property Class and Neighborhood

plt PIH:
Assoc Prcl:
fAssem. Prcl:

I¥ [Economie ik

n21 I I Ackiue: Honestead
|421— Commercial lotfac in city ;!|
Plat Book: I Page:
Legal Acres: a.8888 Sg. Feet: @
Heighborhood: 1 | Heigh. Rating: nu:] OUR:
| IDAHD CITY

Reval Heigh: @ | Heigh. Rating:
[ e |

oer

Update I

| state: ﬂl Z2IP: |

It is also a good idea to note that this is

the Economic Unit Mother Parcel in

Address:

the Legal Description and create a

City:

memo.

Assoc Hame:

a

Assigning Child Parcels

A “Unit” is equal to a Child Parcel.

i|5 ProYal Plus

File View | Property Records

The Child Parcels must be active Parcels already existing in Proval.

Child parcels will then need to be assigned to the Mother Parcel.

Select Condos & \
Economic Units |
Economic Unit

List.

administrakion  Utilities  Yalue Reports  Help

2 v BB <. |Bd
EU TEST Econ Pro)
Parcel T Land T Values T Sketch
PN Recover a Yoided Property Record
| Qe Parcel ID: EUTEST
— Mext F4
EUTE -
LROOC Previous Shift+F4 Farent Parcel
o LROOD opy r
+)-- LROOC
M Jurisdiction:
I
LR0aC Inspection Records Area

Select ADD to prompt for
a Parcel ID.

Print Motice

Add | Femowve |

Property Record Card Setup
Print Property Record Card

Enter a Parcel Number here.
Select OK

Econamic Unit List
T

FIN:

RPO150200204004

il Cancel




RFO1 50200204002
RFO1 502002041 4048
RFO1 50200303648
RFO1 50200303664

7

The Parcels shown in this Unit
List will be considered to be the
Child Parcels of Economic Unit
EU-Westside Village.

Select OK to complete
the ADD function.

L

Copy Child Land and Improvement information to the Mother Parcel.

o Open each of the Child Parcels you added to the Unit List.
o Use the Copy function to copy the Land and Improvement Data to the Mother Parcel.

i|5 Pro¥al Plus

File View Property Records  Admini

Save F‘arn:el\

Open Parc
Select OPEN PARCEL

@ print to open a child parcel.
ﬁ Mexk Parce

|i Previous Parcel Shift+F3 |

NOTE: Do this step with each Child Parcel in
the EU list. Start with the Child Parcel
that has either all of the land value or
has the majority of the land value.

Copy Parcel

Then select COPY

Property Records

add a Property Rec

L7

Update a Properky, Chrl+11
YWoid a Property

Recover a void operty Record

Mexk F4
Previous Shift+F4

Move

Inspeckion Records

NNt — TN AT

Condos & Economic Lniks 3

Enter the identity of the Mother
Parcel here.

or |

1CL of Diestination Farcel: IEU-WE:StEidE-‘"-.K"EIQE-{

Cancel I




)| |.\‘\_?") You have entered an exiskting parcel 10, Do you want to copy properky recards bo this
parcel?

d Yes Mo Cancel

o ECRE RSN o

& P ] e

L .
Select property records o mowe:;

- Land data record [Achive]

BEO1: Residential recaord HO1 [Actisvve]

SELECT ALL and then OK. Open the next
Child Parcel in the Unit List and repeat the
step.

Ok, | Cancel | Select All

o Remember the first Child Parcel you copy will always include the land.

o The remaining Child Parcels to be copied will only show improvement records, if there

are any.

Editing and Pricing Land & Improvement Records in the Mother Parcel

o OPEN the Mother Parcel.

Parcel Selection

Enter the Mother Parcel

Parcel 5 election Fange

* PIN

From
Diwner Mame EU TEST
Sddress
To
" APIN ,7

™~ Meighborhood
" Situs Address

" Query ,7

[ fetive Parcels Or




o Edit the Mother Parcel Land Record and price it.

Inside the Mother Parcel, is one Land Record as well as the Improvement Records (if any)
of the Child Parcels.

Open the Land Record.

I s Joz
Actual Effective  Square
Frontage Frontage, Feet Prod.
-or- Measured -0f- -0f-
Soil  Acres, or Effective  Depth Base Extended Indl. Market Use
Type I Other Units  Depth  Factor Rate Value Factor Value Value
G300
5000 S000 5000 a
Edit the Land Detail
Record(s) so it will have
a value that will represent
a Grand TOtaI Of Iand St Acreages: Legal Market Use ' Measured 39300 0
value. Depth 0.0000 50000 0.0000 00000

Table Sq). feet: 0

ok | K| ] ]

Site Characteristics

Aggregate Acreages:
~ Tnninrrankv ————— Pk Filties - Strertar R - Neirhbarknnm i

The land value for each Child Parcel is
& determined by it’s percentage of this total value.
71 (Consult your supervisor or consulting appraiser I N

for questions about how to determine these

percentages).

Infl. hMarket Use
Tvpe 1] Oither Units __ Depth Factor~ Nge ____ Factor Value Value
14 250000 124400 i}
N

St Acreages: Legal Market Use " Measured 126400 a
2:;1: |:| — e D.DSDD 25 0000 00000 00000
et | = =l =]

Site Characteristics

Aggregate Acreages:
Pk il R Ctreetar Rl

—Trarmmciranbse

e o P S S




i|5 ProYal Plus

File Wiew Property Records
= b e .

Ell TEST

Adminiskraf

"T1-E

PIN | Dwner | AIPIN | Address

The Improvement value for each Child Parcel is
it’s percentage of a total
Improvement value. (Consult your supervisor or

determined by

consulting appraiser on how to do this).

Brmation

=-EU TEST
RO Residential record #01
R02: Residential record #02
RO3: Residential record #03
R04: Residential record #04

Parzel 1 of 1

Assigning Values to the Child Parcels

{ | Praperty Records  Admin

@

Recover a Yoided Property Record

= et
e~
Previous
Copy
Mave

Inspection Recards

Property Recard Card 5
Prirkt Praperty Record C

Prink Natice

—  HeedtoPrice Land
e

ot
b Refresh Data

Need to Price

Open the Mother Parcel, and
then select Economic Units.

Farcel Information

Parcel ID:
arent Parcel
urisdiction;
drea
District:

EU TEST

0m

etp
a1 Ecanamic Linits

Ecanornic Unit List

Certified Valugs
Yaluation Method:
Posted Date:

el 10 EU TEST Al PIM:

1 FParent Parcel: Cityr:
Jurizdiction: Section/F
Area: (111} Fouting M
Dristrict: Azzem. Ps
Dvarner [nformation F

i
ES|
Parcel |0 Land % Imp. 3%
RPO1S02003036B 4, 0.00 0.00
RPOT502003036:44, 0.00 0.00
RPO150200204144, [1.00 (.00

RPO1 50200204004

Tatal All 000

E =
Ey e e l

a0

Cancel

| I

Change Reason:

A

at 0%.

All Child Parcels will appear in the
Unit list.
To assign a percentage to a
Child Parcel, double click on the
parcel number you want to edit.

Note the percentages start




==
i =
=
.'E Larnd: |35
ImprnvemantS:EEE_
Enter the percentages. For
Bk | Lahe example, you have determined
\that this Child Parcel is 35% of
the Land value and 25% of the
Improvement value. Assign the
iy . e og | PErcentages as needed, but the
' N grand total must equal 100%.
You will receive an error
s averErit Can=y message if they are not.
Proval will keep track of
how much you have

allocated so far.

Save and Exit once
you are done.

FH PO S02 00200 000

100,00 1

S awvelERit

Es
Parce=l 1B Lamnd = g, =2
FRPO1 50200202568 .5, 15.00 25,00
FPO1 50200303 60, 2500 2500
F POl 502002027 &, =25 0]

oo, 00

Carncel

1ents

3

Utilities

E

Yalue Reports  Help

Price with Market Models

rcel has unposte

Comparable Sales

Income
allocations
Correlation af Yalue
Eff
Year
1999 + Meed to Post
1999 Need Maotice

Ipdate Yalue Modifiers

Fa
F1o

Locked

Adrin

Use the appropriate valuation
recalculate

method to
Mother Parcel in
assign the values to
Parcels.

41:

the
order to
the Child

The Cost Method is used for this

example only. There may be

a

time when you are using any one

of the methods to finding value
available in Proval.




Below is an example of the Parcel Base Record of a Child Parcel.

RP10MOSAESI4504, 320 Meed to price muttiple records | Econ Unit Q=TS bl £12- Rural |
2| ‘Parcel T Land T alues T Sketch T Imprg Adrin T Images C
FIN | Owner | 8FIN | Address e .
l ] ] l Farcel Infarmation Identifies it as
+- AP1O0NDSw 3534504 Parcel ID:  RP10MOSW359450A Al PIN: part of the
Parent Parcel: Ciky: economic unit
Junisdiction; 44 Section/Flat:
Area: oo Raouting Murber:
District: Azzem. Parcel EU TEST
Owner Information Farcel Addresz
GOMEZ, IRINED JR ETUX 3U S5 HwY 95
83661
Parcel 1 of 1 U S HWY 95
PAYETTE, ID 83661
x
+ ] Maintenance EertifiF-Td Walues
+ (21 Reports “aluation Method: Cost Land: $30.090
0 (1 Analysis Fozted D ate: 0571242004 Building: $51.470
# [1] Tables Change Reazon:  01- Revaluation Tatal: $81.560
#-(1 Utiliy Effective Date: 010172004 Land Agzessed: $30.090
Q Public: Inquiry Matice Printed: CLEARED Building &szessed: $51.470
Total Azzeszed: $81.560
The Valuation Method is OVERRIDE even though
we used Cost to calculate a market value
RP10MOSW3534504, 320 Meed to price multiple records | Econ Unit JE=TE R b ertial tracts
e Parcel T Land T VYalues T Sketch T Improy T Admin T Imagk\ 5
PIN | Owiner | ARPIN | Address |
. Surarmary ] History ] Buildup]
: Summary
(L ET in Median Current Qua ranzfer
*lurisdiction
*Neighbarhood
Friar Fioll  alue % Change Certified 'V alue % Change Wwinrksheet
2004 Eff Date Override
01/01/2004
Parcel 1 of 1 i
aesl o LM 0 0 30090 -a0 2890
1} 1} 0 H1470 248 179230
2 Th 1} 0 81560 123 /1 182120
+-[_] Maintenance /l
+-(_ Feports
+- (0 Analpsis AL 0 0 30090 119 5779
+-[_] Tables 14, 1} 1] 51470 248 179230
+-( Utility “TA 1} 0 81560 113 173451
@ Public Truguiny Ratia
*dppraized 0 0 1}
“hzsessed 1] 1} 1}
Extenzion Lazt Update Date Walued u 1D

! / L
You must set the
allocations to have these
values make sense.




Tips and Things to Watch Out For

This is done at the Child Parcel level.

Child Parcel level.

Mother Parcel.

Reconciled or Override Allocations

Fropetty Fecord Group Code. 5

Make sure to edit the Allocations on the child parcels so
there are not any duplicate Improvements or Unassigned

Group Codes (98&99)

E conomic Uit Parcel
Land ¥ alue

Impravement Value

17 Rural Industrial Sub
33-Unassigned Land

41 Residential Imp on Cat 20
41 Residential Imp on Cat 20
41 Residential lmp on Cat 20
41 Residential lmp on Cat 20
41 Residential I[mp on Cat 20
98-Unassigned Imp
98-Unassigned Imp
98- Unassigned Imp

100.0000
100.0000
1000000
1000000
100.0000
100.0000
100.0000

000000 -

Propetty Recard Group Cade & Ml

Economic Unt Parcel

(" Lot el

mparaDle sales

BEFORE

Make certain the proper Review Year Memos have been placed on each of the Child Parcels.
Remember to set the Allocations as you would any other Parcel in Proval. This is done at the

Depending on how many Child Parcels with improvement records were added, the Child Parcel’s
Allocations may resemble the example below labeled BEFORE. These allocations must be
cleaned up and correctly assigned before you can post a Child Parcel to be certified. See the
example labeled AFTER. Remember you Certify and Upload the Child Parcels and not the

Reconciled or Dvertide Allocations ﬂ

et felhod —

allocations do ot total 100

0K

{rioome Land Valie ll FMGIkH el
— (;H,e;oﬁoiliation 17 Ruralind sub 1000000 125000 * Coriet sabs
16170 S Iprovement Vel Clom
16170 41 Resimpon 20 1000000 18170
16170 : 7s Reconcietior
16170 Adi Ovende
18170
16170 Delete: |
57020
Edt .
A
Select Range E—
Dl Selection Del
e AFTER ||
Cancel | | Ranga |




Tips and Things to Watch Out For Cont...

a

Batch Pricing will not update Child Parcels. In order to update those particular parcels, open the
Mother Parcel and select Value, then Recalculate by using the appropriate valuation method.

Be sure to use MEMOS to further identify economic unit mother and child parcels.

Keep in mind that a change that affects the value of an individual Child Parcel, will result in a
change in value for all Child Parcels in the economic unit.

Make certain the Inspection Date information is entered.

W -

I— W

Ihspection Date |3-1 B-2003

Ihzpected By IT.M.

Appraisal Date |3-1 B-2003

Sppraiser IT.M.

Erata Source lDwner LI Clear All I
Appl_l.,l lrispection Drate -to Sl I
i Selected Detail Becords
LA Description Inzpection Dats
L 1 LOOLand Record 02642003
| 1 ROl DwELL 03M6/2003
Applha | Sawe and E =it l Cancel I

=2

END

10



ProVal Plus.

Comparable Assessments




Comparable Assessments is a tool for the support of an assessment of a subject property through
comparison of the valuations on similar properties.

Comparable Assessments is a tool

>
>
similarity.
>
>

for the support of equity.

The program is most effective where the properties involved have a high degree of

Comparable Assessments is designed to be used for residential parcels with one residence.
You must first build the Residential Characteristics Summary (rescharsum) Table before

using the Comparable Assessments Program.

>

The comparable assessments program is only one tool in the process; therefore the results

should be verified before leaning on them in appeals or BOE situations.

Build ResCharSum Table

x

+-{1 Analysis A
+-{_7 Tables
=43 Utility
+-[27 Adminiztraton
@ Security
B 1maging
@ Tranzfer Screening Codes
+-[_7 Data Exchange
—-4=3 Database Maintenance
F".'; Build Public [nquiry D atab:
Py | Build Res Char Surmrmary Tal:ule|

Hl Build Res Characteristics Summany

Select, Build Res Char Summary
table in Utility | Database
Maintenance

Select All Parcels,
and then select
OK.

Avyg. Parcel Time:
Est. Time Left:

o]

Cluait

Aurea:
FParcel S election lazse=s
= Al Parcels f=rty Classes
7 Input File
" Parcel Set Altural
/ ™ Mineral

 PIM I Industrial
7 Owsner I Cormmercial
" address I Residential
7 Alternate PR — E:-erermpt

5 I 1Jkiliks
7 Meighborhood I Other classes

| / T awing Dristrict

[ = Al Districts

£ Dristrick |======

Statistics
Parcel:
Count  Selected: Filtered: Processed:
Start Time: End Time:
Elapzed Time:

Parcelz/Minute:

Selection Dptionz...




Using the Comparable Assessments Program

Open a subject parcel, and then select the COMPS tab.

3 proval Plus
File “iew Property Records  Administration  Ukilities  Walue  Reports  Help

EEs Ve, @a83@=M BE @ a8 <, BE. | @5

RPOOOZES00 A S010 Parcel needs value change notice printed | Active Browse 520 Iy Fes Lot or Acreage

E x| Parcel T Land T Walues T Sketch T Improy T Admin T Images Comps ]_
PIN | Owiner | ARPIN | Address |

+---RPO003E500 A

(" Salez Comparables

Find Comps Print | Select Value |

4 proVal Plus Select Assessment
Comparables, and then
Oz L. B B w5 e - | selectFind Comps.

RPOODSES00 A S010 Parcel needs value change notice printed |2 f Acreage

E x| Parcel T Latd T Walues T Sketch /"(T Admir T Images T Comps ]_

FIN | Owner | Ak-PIN | Address |
+ - RPODO3BSO0 A&

File ‘“iew Property Records  Administration  Ukilities  Walue  Reports  Help

(" Sales Comparables

Print | Select Value |

This is the Subject
darahle Sales e -Property-
information.

Farcel 1D: RPOOOZE500 A Meighborhood: 2070
Address E12 LvHM DR PCC 520

Land Size 0134 karket RDF 100

Foundation 2 Athic Base Area o

Story Config Code 100 Attic Finished Area o

Euilding Type 41 B asement Area o

E=terior Cover Code W2 B asement Living Area o

Roof Cover Code 126 Bazement Rec Area o

Central AC RS Fireplaces o

MHumber of Bedrooms 2 Attached Garage Size o

Fumber of Full B aths 1 B asement Gar Capacity o

Flumber of Half B aths 1 Carport Size 198 S I P .
Tatal Plumbing Fisures 7 Detached Garage Size u]}

1 =t Flowr Living Area 1248 Forch Size o e eCt OI nts to
2nd Floor Living Area o Deck Size o

continue.

Fart Upper Living faea 0 bessages
Qual/Grade 35

Condition G

1IDD_mLINET

Faints I Options I

Find Comps I Dione I




/ -
Selection Items

Adjustments

V; and Dollar AdjusWnents Table

[ 7 ltems Paoint:  Adiustments // [tz Paointz  Adiustments
[ Land %alue 50 | ¢ |3000 v ‘“vear Built o | 4 |300
[ Location Factar [0 v Qual/Grade [2z0 | = |2
[ Stary Height 100 W Condition Moo | % |5
[~ Building Type ;o | MNONE ™ Market RDF G0 | % | NONE
[ Exterior Cover Group [z0 | & |2 [ Altic Base Area m | % Iz
[ Roof Cover Group [z0 | & |2 [ Altic Finizhed Area 1 3 |7
[ Central AC B0 | & N [ Bazement frea 1 1 % 6
[v Murber of Bedrooms [too | ¢ [1ooo [ Bazement Living &rea lzZ 1 3 |7
[v Mumber of Full Baths [150 | ¢ 3000 [ Basement Rec frea h 1 % |3
[v Mumber of Half B aths Moo | ¢ 1800 [ Fireplaces 50 | % |2000
[ Total Plumbing Fiztures |50 | ¢ |500 [ Attached Garage Size 11 % o
[ Lower LevelLiving&rea (4 | ¢ |20 [ Bazement Gar Capacity |20 | ¢ [s00
[ 1st Floor Living Area [4 | % |z0 [ Carpart Size m | % |Is
[ 2nd Floor Living &rea [3 | % |z [ Detached GarageSize 0 | $ |15
[ PartUpperLiving&rea |30 | ¢ |20 [ Parch Size [m | % o
[v Tatal Living &rea [4 | % |z0 [ Deck Size [m | % o

Adjustment Condition

f* Adjustment by selected factors " Adjustment by all factors

Items: Define the property characteristics that you consider to be significant determinants of
comparability.

Points: Are a measure of the significance of the item in determining comparability. Point
values are generally related to the typical unit of measure for the item.
Example: Living Area points are points per square foot of living area variation between
the subject and the comparable. Year Built points are points per year of age variation.

Adjustments: Adjusts the sale price of the comparable to estimate the value of the subject.
Like points, adjustments are generally per typical unit of measure for the item selected.



Computation of Item Points and Adjustments

Points are assigned to a comparable property based on the difference in the comparable and the
subject property.

Frequently Used Item Points are:
1. Land Value
a. Points per hundred dollar difference in the land value.

2. Story Height
a. Flat number of points for any variation in story height.
b. No adjustment made for story height.

3. Central Air Conditioning
a. Flat number of points if the subject has AC but comp does not (or vice-versa).
b. An adjustment per square foot of living area.

4. Total Plumbing Fixtures
a. Points per fixture.
b. Adjustment per fixture difference.

5. Total Living Area
a. Points per square foot of living are difference.
b. Adjustment per square foot of living area difference.

6. Year Build
a. Points per year difference.
b. Adjustment per year difference.

7. Quality Grade
a. Points per numeric code difference as stored in the Grade Factors for Quality.
b. Percentage adjustment per numeric code difference as stored in the Grade
Factors for Quality.

EXAMPLE
PP ————
- verage is numeric code
Surbuildings | Average + is code 48
For a difference of 3 (48-45)
Code | A . ) A

- as = a. If you set the quality points in the Points Screen
Zoas e to be 20 then the Item Points would be 30 (20*3).

B E(Salf]

(s S olf . -

o Do o) b. If the adjustment were set at 2 the item
- = adjustment would be 6%

e E ==

e pe] F air
w35 F air

38 F air

52 S ood
w 55 [EF=lalal

58 Good

82 I

25 1™




8. Condition
a. Points per difference in condition increments as stored in the Condition Codes
Display section of the System Preferences.
b. Percentage adjustment per increment difference

EXAMPLE
G is the Third Best code.
S ection If this is the difference between the subject

#-[1 Assessment & System and the comparable, there would be a 1
+- O] Assessment Administration increment of difference in the ratings based
- O Waluation  Defaul on what you entered as the adjustment.
+-- ] Waluation Models . ) )
~- 7 Conditon codes Display If the points were set at 100, the item points

would = 100.

+ Best

- Second bes! b. If the adjustment were set at 5, then the

= T Micdle item adjustment would be 5%.
- [ A
= Third worst

— Second worst

— Worst

Calculation of Points and Application of Adjustments

Point Values for all selected items are accumulated and adjustments applied to the potential
comparables. The comparables with the fewest number of points are considered to be the
properties most comparable to the subject.

ITIP If you want to get a direct comparison of actual values zero out the adjustments
column.

Select Parcels for Comparative Analysis

—Erig M- IC2 [ 1= S E= [ 3 (1)
MHumber of Bedroomsz 3 Aftached Garage Size 1]
Mumber of Full Bath: 1 Bazement Gar Capacity 0
MHumber of Half BEaths 1 Carport Siz .

Total Plumbing Fisures 7 Detached

Select Options.

1zt Floor Living Area 1248 Farch Size

2nd Floor Living Area 10 Deck Size

FPart Upper Living &rea 0 Mezzages

[Hual/Grade 35

Canditian E eral City Profile

IDD_MLINET

Fointz O ptions Find Comps Done




You can select limits on where and what kind of property you want to pull your comparable
assessments from.

Up to 5 Neighborhoods can be used or select ALL.

If you list neighborhoods, the program looks to the neighborhood the subject is in first if
available, then looks elsewhere beginning with the order they are entered. If you are
dissatisfied with the results, change the limits and the order of the neighborhoods.

Select Parcels for, Comparative Analysis

Comparable Meighborhoods: 'I:|2-|D 2 |3D1D K3 | L3 | 5 | [ Al
Total Living Area: 1248 Range MinZ: [qg Max % [110 Story Canfiguration
“ear Built 1370 Range Minus: (1 Plus: [10 £ All configurations

f* 1 Stary
Oldest Assessment D ate 01.401./2000 " 1142 Stary
Newest Azsessment Date W Newestis Today " 2 Stary

i
™ Omit Parcels with Land Influence [ Analyze Residual Building Yalues ~ §1|f-;2|_8t0rly
[ Omit Parcels with Major Influence [ Use Subject az Comparable of Sold ~ BPII Tve

iHeve

[ Omit Parcel: with Excess Features

Froperty Class Selection Control

520

[~ Range ID_ to ,D_

You can filter by
reason codes if

Reason Codes ... necessary.

Enter parameters and click Ok

Messages

0K | Cancel v Profile is Active

| Reason Code Selection

Farcels will be filtered based on the zelected change reazon codes.
Uz the space bar or double-click to toggle selection.

v i04- MH Declared Real Property -
v [E- Mew Construction
v 8- Acreage change / survey

Select Al
v 12- Spiit i
v 1E- Comection
v 13- Reappraizal Clear All

v 27- Tranzter of Classification
v 41- Split / Dwner's Request
v 28- Omitted Property

v 8- Board of Equalization

v 17- Combined w.' finother I Eanee]
v 14- Mobile Home Removal

v 03- Property Removed

v 07- Mobile Home Added Wi

0k

il




Profiles

You can save your points and other limits into a PROFILE that is used every time you or
someone wants to find comparables for improvements in this neighborhood. Creating and
saving the profile will ensure uniformity in comparable selection criteria and will remove the
need to “reinvent the wheel” every time you or someone in the office want to find some
comparables.

To use the Profile, select it in the Neighborhood General Control

I ProYal Appraisal Neighborhood Control Table Maintenance Ej

Meighborhood:  MNumber: |11 ‘ Megt ‘Erevinus‘ B ‘ EliectasDare e
ahge
[1] M ame: ]Emmett\:"alle_l,l | |
Today

[£] Area; Mumber: |00 Mame:  |Emmett Yalley BH1Ww & FH1W South of the River
(3] County a7 Last Updated: 12/13/2003 Ilpdated By GREG
Record Yalid Between [inclusive]:
[4] Diztrict Mumnber; L s
BActivation Date: 03/28,/2000 Inactrvation D ate: 12/31/9933
4 (5] Palitical
Sub-division: g Inactivate Reasar: |
[B] tap:
" Platted * Unplathed Fioliles
(7] Assessment: 1234 LJ
[8] Sales Comp: 137
3230,3240,3250,3260
[9] Geographic 2440,3450,3460,3470
B Largest Subdivizions
1 v fil il be i (W alley. BNTW & PN Gom Park Estates Mo Land Adjustment
our protiies wi em General City Profile b

these drop-down menus.




Perform the Comparable Search

After the Points and Options have been entered and selected, you can now find comparables.

Find Comparable Sales

File Profiles
Parcel [0 RPO003EE00 A Meighborhood: 3010
Address: B12 LvMM DR FLCLC: 520
Land Size 0134 Market RDF 100
Foundation 2 Aftic Baze Area ]
Stary Config Code 100 Attic Finished Area 0
Building Type 41 Bazement Area 0
E steriar Cover Code W2 Bazement Living Area 0
Foof Cover Code 126 Bazement Rec Area ]
Central AC YES Fireplaces ]
Mumber of Bedroomz 3 Attached Garage Size ]
MNurnber of Full Baths 1 Bazement Ga ]
Mumber of Half Bathe 1 Carport Size Select the Find Comps
Tatal Plumbing Fisures 7 Detached G
1zt Floor Living &rea 1244 Porch Size
Znd Floor Livingérea 0 Deck Size
Fart Upper Living &rea 0 Mezzages
[ual/Grade i3]
Condition G
IDD_MLIMET .
Faints Optionz Find Comps= Done
m | == AN} T 1
Parch Size 0 Based on the criteria, 22
Deck Size 0 parcels were processed and 5
Meszages sales have been identified as
Records processed = 22 Comparab|e sales.
f Sales selected far analysiz
Select Done.
Landitiah Li <none loaded:
IDD_RLIMET

Foints Options

Find Comps Done




Parcel T Land

T Values T Sketch T Impros T Ldmin T Images T

i~ Sales Comparables

fo Azzeszment Comparable

Find Comps

Frint

¢ |

If images exist, they
will show here.

Select Yalue |

Mo image available

Mo image available

Mo image available

Mo image Mle

Mo image available Mo image availat

Date of Comparizon:

Parcel ID

Location [Street Addresss]
Meighborhood

Land Llze

Land Size

Land ¥ alue

Sale Date

Sale Price [Consideration]
Site §/sf

BUILDING DESCRIPTION
Story Height

House Type

E wterior W all:

Roof b atenal

Central AC

MHumber of Bedrooms
Humber of Full Baths
Mumber of Half B athz
Tatal Plumbing Fistures
Lower Lewvel Living Area
First Floor Living Area
Second Floor Living Area
Fart Upper Living Area
Total Living Area
Effective Vear Built
Quality/Grade

Condition

tarket RDF

FEATIIRES

Athic Base frea

Attic Finizhed Area

B azement frea

Finished B azement frea
Bazement Rec Room
Fireplaces

Attached Garage Size
Bazerment Garage Capacity
Carport Size

Detached Garage Size
Forch Size

Deck Size

VALUATION DaTa

OBEY Tatal

Adjuztment to Subject
Comparability [Surn of Points)
Calculated Subject Walue
Appraizer Subject Walue
24000

<

Comparable Aszessment Repart

Subject

RPOO0ZE500 &
E12 LvMM DR
amn

520

0134

1
41 Mewer conventional 1 story
Wirwl ziding

Enamel steel

Central Air

YVes

73000
24000

Comp

o CompZ

RPOOT00000 &,
BB 3RD ST
31490

520

0262

17700
02/15/2002
7aa00

£2.90

1
41 Mewer conventional 1 story
Hardboard

Comp sh to 235#

Mo Central Air

[ e e R il 2

1245
1971

Fair

oOoooFZoooooodo

75600,
10

RFOD00T00 - &
B2B%W 3RD 5T
3130

520

0.262

17700

Example of a
negative
adjustment for
age.

-300 1971

10 is the sum of points\

and is considered the

closest comparable to

the subject. A low
one points number

indicates a high level

of comparability.

/

Yes
75750
10

10



Once the comparables have been pulled, you can print the comps out into a document.

Parcel T Land T Yalues Sketch T Improw T Adriin %Images T Comps ]_

i+ Sales Comparables

i Aszeszment Comparable

Print Select Value

Mo image available Mo image available Mo image available Mo image available Mo image a

Select Value to determine Market Value /Select the Select Value

button to view an
abbreviated array of the
comparables.

Parcel T Land T Walues T Sketch T Irrprane T A

(" Sales Comparables

(¢ Azzezzment Comparable

Find Comps it | [ SeectVaie |

Mo image available Mo image available Mo image available Mo image available Mo image av

Computed Yalue Selection

Selected Parcel 1D Sale Date Adjusted Sale Price Sum of Points
#1 RFPOOM00000 & 024152002 75600 10
#2 RPOOMOOI00 A 75750 10
#3 RPO0O13E300 A& BEEY0 20
#4 RPO00ZE300 A TE1E2 110
#5 RPOOOYEROO A 26300 110
Subject Parcel 1D Computed Subject Value 73000

IRPO003E500 A
Appraizal Subject Value

Cancel
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SALES AND TRANSFERS

This information is a product of the Idaho State Tax Commission, and is intended for the use of Idaho county assessor offices using the Proval

-sl-:'.-._ S
computer assisted mass appraisal (CAMA] software.

The contents are provided as a guide to counties, and contain suggested procedures for using the CAMA software. Each county is
responsible for setting their own policies and procedures regarding the use of the CAMA software. ProVal is a registered trademark of
Manatron Corporation.

Comments, suggestions, corrections, etc., are welcome. Send to Brett Hill at bhill@tax state.id.us

Sale or transfer...what’s the difference?

There can be a variety of reasons for a property to change ownership, including sales, name changes,
establishing trusts, etc. In simple terms, the transactions we are concerned with in mass appraisal are
those where an owner agrees to ‘transfer’ ownership to a buyer for a set amount of money, and a
deed is recorded formalizing that transfer.

When working within ProVal, you’ll see both the terms ‘transfer’ and ‘sale’ used. It is important to
understand the difference and to know which one you are using when working with analysis tools to
study them.

The transaction starts out in ProVal as a transfer. The record of that transfer is an interim way of
keeping track of the transaction prior to posting (copying) it to a separate database used to maintain
sales information. You wouldn’t want to post the sale immediately unless you were certain that no
changes had occurred to the property between its last field inspection and the sale date. You would
also want to verify the validity of the sale and the sale price first.

Once the transfer has been verified and is ready to be finalized, it becomes a sale. At that time, a
historical copy of the sale and the parcel characteristics is made. This is often referred to as a
‘snapshot’ of the parcel at the time of sale.

An important thing to remember is that a transfer record can change over time, while a sale record is
frozen. For example, a sale of bare land is entered in as a transfer, verified and then posted. Six
months later, an appraiser fields a new home on the parcel and enters it into ProVal. The transfer
record would then show the characteristics of both the land and the house, while the sale record
would only show the land data. In this case, the bare land transfer price would be compared to an
improved parcel’s characteristics.

What are transfers used for?

After reading the last statement, you might wonder why we use transfers at all. Transfers are a handy
analysis tool, easy to query for analysis reports and generally can be relied upon for basic analysis.
You just have to remember that the possibility exists that the characteristics of the parcel may not
still match the characteristics of the sale.

Analysis of work-in-progress can often be done easier using transfer records than sales records. For
example, a ratio study report to test values prior to certification and assessment is a crucial part of
the analysis process. You would want to investigate the outliers or suspect ratios to see if something
has changed on those parcels since the sale, and remove them from the study if needed.

Idaho State Tax Commission Revised 07/01/2003
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Sales posting and analysis

The process of certifying a transfer is known as sales posting. At the time of posting, the sale
information and parcel data are copied from the common (parcel) database to a market database.
Once posted, nothing can be changed on that sale except its validity codes. For that reason, you
need to be certain the sale is valid, and that the characteristics of the parcel are correct.

If a posted sale is later determined to be invalid, it can be changed to invalid in the market database.
If something needs changed in the characteristics, the original posting must be invalidated and the
sale reposted under a different sales date.

One of the exciting tools in a CAMA system is the ability to perform comparable sales searches. In
order to take advantage of this feature, you will have to have your valid sales posted to the market
database. Comparable searches will only pull sales from the market database, and does not use
transfer records.

An overview of the transfer/sales process

To understand the differences between sales and transfers, and why it is important to know, lets
follow an ownership change through the entire process.

First, a deed is recorded stating that an ownership change has occurred. Someone has to process
that deed and determine whether it is the result of a sale, a simple name change, or some other type
of change. For this example, we’ll assume that we have a warranty deed recorded as the result of an
arms-length sale. We’ll also assume that the county is not using the State Tax Commission’s
Technical Support Bureau (TSB) interface program for parcel administration (some steps are
different depending on whether administration is handled within ProVal or in the AS400).

Step # Using TSB Interface Program Using ProVal’s Administrative Program
1 Deed is recorded showing an ownership change. Deed is recorded showing an ownership change.
2 Deed is processed and changes entered in AS400 Deed is processed and changes entered in ProVal.
. . . Transfer record is created after changing name.
3 Sales verification letter is sent to buyer. . o
(Sale price is generally not known at this point.)
When sales verification latter is returned, . . .
4 . . . Sales verification letter is sent to buyer.
sale information is entered into AS400.
5 Transfer record is created in ProVal when interface When sales verification letter is returned, transfer
program is run to download AS400 changes. record is updated with complete information.
6 Transfer record is updated to include Parcel characteristics are verified to make sure they
information not downloaded from AS400. match what actually sold.
Parcel characteristics are verified to make sure .
7 Transfer is posted to market database.
they match what actually sold.
8 Transfer is posted to market database.

Setting some standards

Before you start entering transfers and posting sales, it is a good idea to establish some standards for
how you plan to enter in some of the optional data. Knowing what information you might need later
on as you do analysis work will help you to determine what you want to key in during the sales data
entry. The more consistent counties in Idaho are as far as what information is entered in each field,
the more we will be able to create and distribute standardized reports throughout the state.

Revised 07/01/2003
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The following is a copy of the Transfer Information screen, along with a suggested format for
entering data on this screen. It is based in large part on procedures developed in Gem County to
store needed information into previously unused fields.

Grantar:  |Rotch, Michael Property clazs:
Grantee: |Smith, Jokhn and Jane Subclazs:
Lacatian: |123 srgwhere Steet Curment Walue:
Conveyance farm ﬂlSaIe included new hoyse Tranzfer type

Screening codes: 1 |Y_ g2 v

— Deed information

Frimary transfer date
Deed Book

Secondary transfer date l)Z-L
q Document # |2281 95 @
Deed type . 15
IWD 16 Stated considerahdn |198900

: N

— Tranzaction |nformation

Tranzaction tupe | Seller paid pu:uints
Ferzonal property

Financing type
Buyer-Seler relation

Adjacent Property [

&gentdbroker IFEE appraiser gave us price ﬂ 21 F

Phore number I J_/i N-:utel J_Ak
22 23
12 4

Qk I Cancel |

1. Grantof .....eeecccccnnes Seller Name
2. Grantee ...eevviinininne, Buyer Name
3. Location......cvevviciinninee. Property Address
4. Conveyance form # ........... Use for comments. These comments will show up on the computer
in the transfer history area, but don’t print on property record card.
5. Screening codes................... Use to designate validity of transfer for STC and county use
#1 Y/N Valid for STC ratio study use
#2 Y/N Valid for county analysis use
6. Property class......ccccceuenee ProVal’s property class code
7. Subclass.....ccoiiiiniiiiiinns Use to designate whether the property is improved or unimproved
0 (zero) Improved
1 (one) Unimproved
8. Current value........cocuvnee... Enter the current total assessed value at time of sale. Don’t enter
dollar sign, commas or decimals.
9. Transfer type .....cccvuvvueurunnes Use to indicate whether this parcel is part of a multi-parcel sale
S Single parcel sale
M Master (main) parcel in a multi-parcel sale
X Secondary parcels in a multi-parcel sale
(A multi-parcel or combined sale will have one master parcel and one
or more secondary parcels)
Idaho State Tax Commission Revised 07/01/2003
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10. Primary transfer date.......... Date of sale (mm/dd/yyyy)

11. Deed book.....coveecececuiunenee Deed book number (if used)
12. Page .o Page number (if used)
13. Document #.....ccccoueeueuvunece Instrument number for deed that created this transfer

14. Secondary transfer date ..... (not used)
15. State consideration ............. Total sales price. Don’t enter dollar sign, commas or decimals.

16. Deed type...cvvviviivccncnnns Use to note the type of deed that created this transfer
WD Warranty deed
QC Quit claim

(etc.)
17. Transaction type .......cce..... (not used)
18. Financing type......ccccceueuenee. Category combination (see chart below)
19. Buyer-seller relation............ Use to note if there is a known relationship between buyer and seller
Fam Family members
None  No known relationship
(etc.)
20. Adjacent property............... Check this box if this is a multi-parcel (combined) sale
21. Agent/brokert ......cccvcuneunee. Use for comments. These comments will not show up on the

computer in the transfer history area or on the property record card,
but can be printed on custom reports.

22. Phone number ...........c........ Use for comments. These comments will not show up on the
computer in the transfer history area or on the property record card,
but can be printed on custom reports.

23. NOte..oiiiriiiicciiiiciccne Use for comments. These comments will not show up on the
computer in the transfer history area or on the property record card,
but can be printed on custom reports.

24. Seller paid points ................ (not used)

25. Personal property ............... Enter the amount of personal property included in the sale. Don’t
enter dollar sign, commas or decimals.

26. Transfer fee paid................ (not used)

Category combinations

It can be very useful when creating reports to be able to select or identify parcels based on their
category combination. For example, assume that you are writing a report to analyze manufactured
homes declared real property on subdivision lots. If you were to try selecting sales based on their
property class code (PCC), you could narrow it down to PCC 548, but that would include those on
rural tracts and city lots also. By creating a category combination of 1548, you could select that
combination and know that your analysis report was only pulling in the sales data that you wanted.

The category combination is entered into the ‘financing type’ field. It is based on the main land
category and the main improvement category, and is four digits long.

Idaho State Tax Commission Revised 07/01/2003
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The following category combinations should cover most instances of transfers.

01 Vacant irrigated crop land 1546 Resid. subdivision and MH cat. 46
02 Vacant irrigated grazing land 1548  Resid. subdivision and MH cat. 48
03 Vacant dry crop land 16 Vacant commercial subdivision

04 Vacant meadow land 1638  Improved commercial subdivision
05 Vacant dry grazing land 17 Vacant industrial subdivision

06 Productivity forest land 1739  Improved industrial subdivision
07 Vacant forest land 18 Vacant other rural land

08 Speculative homesite 1840 Improved other rural land

09 Patented mineral land 20 Vacant residential city lot

10 Vacant ag homesite 2041 Improved residential city lot

1031 Improved ag homesite 2046  Residential city lot and MH cat. 46
1046 Ag homesite and MH cat. 46 2048  Residential city lot and MH cat. 48
1048  Ag homesite and MH cat. 48 21 Vacant commerecial city lot

11 Vacant recreational land 2142 Improved commercial city lot
1133 Improved recreational land 22 Vacant industrial city lot

12 Vacant rural homesite 2243 Improved industrial city lot

1234 Improved rural homesite 25 Condo common area

1246 Rural homesite and MH cat. 46 26 Condo unit residential

1248 Rural homesite and MH cat. 48 27 Condo unit commercial/industrial
13 Vacant rural commercial 46 MH cat. 46 sold separate from land
1335 Improved rural commercial 49 MH cat. 49

14 Vacant rural industrial 60 Improvements on railroad r-o-w
1436  Improved rural industrial 61 Improvements by lessee/not cat. 62
15 Vacant residential subdivision 62 Improvements on exempt land
1537  Improved residential subdivision 65 MH cat. 65

Step by step instructions

The following instructions are based on a county that is using ProVal’s administrative system for
parcel maintenance. If your county is using the TSB interface program, your procedures will vary
slightly.

The process starts when the owner name is changed in ProVal’s administrative program. The person
making the change will see the following dialog box:

Owner Changed | x|

-
'\?) The owner name has changed, Create a transfer record?

If the name change is not the result of a sale, we’d click “No.” For this example, we’d click “Yes”.
The following screen comes up, with some of the information already filled in.

Idaho State Tax Commission Revised 07/01/2003
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Transfer Information x|

Grantor, | Srmith, Jokin and Jokin Froperty clazs:  |520
Grantee: [Srith, John and Jane Subclass: [
Location: {143 IDAHOD Al CumentYalue:  |55040

Corvepance farm ﬂl Transfer type Iﬁ
5 -
Screening codes:  #1 | #2 I

— Deed infarmation

Primary tranzsfer date I Secondary tranzfer date
Deed Book

Fage I Document #

Deed type I_ Stated conzideration IIZI

— Tranzachon Information

Tranzaction wpe |_ Seller paid points
Financing type | IEI—
Buyper-Seller relation | Perzonal property
Adiacent Property [ 0

Transter fee paid

Agent/broker I |E|

Phaore nurber I Nu:ntel

] I Cancel

At this point, the sale price and details will probably not be known. You will be creating a transfer
record that will be completed at a later date.

The only required field at this stage is the primary transfer date.

Later on, when the details of the sale are known, you would open the above screen again (open the
parcel in administration, then choose ‘Update Transfer History’ and select the transfer you want to
update). At this point, you would fill in this screen based on the standards discussed previously.

Next, the parcel characteristics need to be checked to make sure they match what actually sold. If
the parcel data and the sale match, the sale is ready to post.

If not, you may need to change the parcel data temporarily while you post the sale. For example, if
you have a sale that is for bare land, but the appraisal now has a home on it, you would want to void
the residential record, post the sale, and then come back and recover the voided residential record.
Most of the time, the sale and appraisal will match and this will not be necessary.

At this point, you are ready to post the sale to the market database. This is done by selecting
‘Analysis’ from the main ProVal screen, then ‘Sales Verify & Post to Sales DB’, then ‘Residential
Sales Post’. (Batch posting is an option, but this should be explored first as there could be some
unexpected consequences. Individual posting is recommended.)

PV Release 6.4 Pro¥al for Windows Main Menu

File Maintenance Tables | dnalysis Inguiry Reports  Lkilicy

Sales Merif oskt to Sales DE k Batch Sales Post
Create AEP Input Files

Residential Sales Post
Residential Analvsis k Commercial 3ales Posk
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Open the parcel you want to post. This will bring up the following screen listing all unposted sales
for that parcel. Highlight the one you want to post and click on ‘Post’.

=
File
|Inposted Sales for Parcel RPATT S00040325.8
Transfer Date Dwiner Mame Book Page
0200 /2003 HaRRIS FamMILyY TRUST
01./01./2000 Smith, Jahn and Jakin
05/01/1997 Seller HARRIS, GERALD & DARLEME 235443
| Puost... I E xit Dpen Parcel...

This will bring you to the following screen, which has to be filled in prior to posting the sale.

x
Parcel 1T RPADTE0004032484
Transfer Date: 02071 42003 Screening Codes: Y Y
Sale Price: E4000 Deed Book:
Aduzted Sale: Dieed Page:

ddiusted Beasan;

Walidity Reazon 1;

Document: 1]

Walidity Reazon 2 I

ENJEN

Comment:

Calc Improvements:
Inzpected by
Werified by

=]

|nzpection D ate;

Werfication O ate:

o0

Cancel |

1. Adjusted sale ........cccceuuneeee. If your investigation has determined that the reported sale price on
the transfer record was incorrect, enter the adjusted sale price here.
Otherwise, leave this field blank. If you enter an adjusted sale price,
you Must enter a reason code for the adjustment.

Idaho State Tax Commission
County Support Division
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2. Adjusted reason .................. If you entered an adjusted sale price above, you must now enter a
code for the adjustment reason. This is a two-character field.

3. Validity reason #1 .............. Use to designate validity of sale for STC ratio study use
Y/N Valid for STC ratio study use
4. Validity reason #2............... Use to designate validity of sale for county analysis use
Y/N  Valid for county analysis use
5. Comment......cooveererrccnennn. Use for comments
6. Calc improvements............. You will usually not put a value in this field. This is used only if you
know exactly how much of the sales price was for the improvements.
7. Inspected by ...ccccvviiucurinees Who physically inspected the property?
8. Inspected date.........ccu........ When was the property physically inspected?
9. Verified by ..ccccoevviviinviinnne. Who verified and posted the sale?
10. Verified date........cccccceuueeee. When was the sale verified and posted?

You are now ready to post this sale to the market database. Once you post this sale, you cannot make any
changes to the sale record, except to invalidate it. After this step is done, you can make corrections or
changes only by invalidating this sale in the market database and reposting the sale with a different
sale date.

Things to consider

At the time of this writing, the sales program in ProVal is used only for residential properties.
Commercial sales should not currently be posted.

Combined (multi-parcel) sales are not adequately handled in ProVal. You can and should still enter
combined sales in the transfer part of these instructions, but we recommend that you not post those
sales at this time. Make sure you designate the ‘master’ and ‘secondary’ parcels in the ‘transfer type’
field. You should also create a memo on each parcel involved in the combined sale and list all the
parcel numbers involved.

If you have not been posting residential sales in the past, we recommend that you begin to do so.
ProVal Plus makes working with comparable sales even easier than in the past, but will only be
useful if you have posted sales to work with. If you haven’t posted in the past, you might consider
starting with sales from this point on, and then make a determination of how far back to go and
work on posting those older sales. If you are in a county with a significant number of sales and
seldom have to go back farther than a year for analysis work, there is probably little use in posting
sales any further back than that. If you typically have to look at sales back a couple of years for
analysis, that is probably a good indication of how far back to post sales. Keep in mind that the farther
back _you go, the more likely it is that the parcel characteristics may no longer match what actually sold.

Batch posting can be done, but should only be considered on groups of parcels that you are certain
are ready for posting. You would not want to batch post all unposted sales, for example, unless you
have verified the transfer information and parcel characteristics on every one of them. Be very
careful about using batch posting to make sure you don’t post sales you don’t want to or aren’t ready
to post.
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ProVal Plus.

Comparable Sales




Comparable Sales is a tool for e
conclusion.

>
only a single residence.

» The program is most eff
similarity.

>

>

have been verified.

Using the Compara

All sales must have been fielded, the characteristics verified and then Posted to the Market

Database.

stimating Market Value and a tool for support of the value

The comparable sales program is designed to be used for residential parcels which have

ective where the properties involved have a high degree of

The comparable sales program is dependent on a Market Database with quality data.
Converted Data is not considered to be reliable for posting. Make sure the characteristics

ble Sales Program

Make sure the dwelling information
is correct and accurate.

Dwelling Information

(R IELH el | 47 ewer conventional T stary Occupancy: ]SiﬂEﬂE Farnily LJ
Stary configuration Extra living units -

(* Stariez: (1.0 At Mane Designed: 0

" Split fover/bi-level  Basement: Mone

© Spltlevelftidevel  Crawk  Ful vt

Quality clazzdgrade; |dwg = Dwerall condition: | & [ Component condition/status
“ear built: 1332 Pct Complete | {100 [~ Remodeling & modemization

Effective year: 1332 Iv Depreciation: 3 I Fireplaces [ Features

: [~ Market RDF: 100

ear remodeled: 0 — cound value W Buiking [ Userdefined data
Foundation

Fasting ]Nnrmal OFClEs ﬂ Construction detail: — Exterior | [rkericr I R ooz I

W allz: |Furmeu:| conc - 7

| Baze Fin Bathz 2-fix baths: IEI_
Raaf Floor  Area  Aea RBms F H BRs Y bathe: ]2_
Type: | Gable-Hip ~||[10 1714 174 7 2 0 3 ik h' T

s baths:
M aterial: |I:|:|m|:| zh to 23548 ﬂ EpE e IE'_
Frarne: |St|:| for class j Entra fistures: IEI_
Fitch: |Medium hM2-812 LJ [ Special plumbing
— Totals 1714 14 7 20 3 Mg
S Hesting: |Heatpump LJ Access:
Cooling: |Eentral air j |T_I,Ipic:a| LJ
QK. | Cancel




Make sure the
transfer information

Transfer Information

Grantar:

is correct and
accurate.

Grantes:

Location: |

# Conveyance form ﬂi

| Sereening codes: H1 Y H2 v

Deed information

Primary transfer date  |05/01./1995

Deed type 12—
— Tranzaction |nformation
| Tranzaction type
Financing type

| Buyer-Seller relation

Adjacent Property [

Tranzfer type Iﬁ
5 -

Secondary tranzfer date  |01,/01./1900
Stated consideration (121500

DeedBook recie Page Document # | 189645

Seller paid pointz
0
Personal property

0
Tranzfer fee paid

1| &gent/broker |

1]

| Phone number] NDtB] 0 &

=]

Cancel

i) PP lic

L3 Maintenance
271 Reports
3] Analysiz
—-423 Sales VYerify & Post to Market Databaze
i Batch Res Sales Post [Market Databaze

[

Fesidential 5ales

#H Commercial 5ales Post
‘E Inwvalidate Posted Sales [Mkt D atabasze]
Create Statiztical E=tract

[ Residential finalysis

T ables

[k arket D atabaze

55 |

[~ =

Open Parcel

' PN
" Owrer;

FFO0244406

|

" Address:

" Alternate PIN:

o]

Select | Cancel

= To Post a sale,
- select Residential
Sales Post.
4\\

The parcel you have open,
should show in the PIN
box.

—_




M Post Sales to Market Database

A=l

File:

Unpozsted Sales for Parcel RPODZ244406 A
Owrer Mame

Tranzfer Date

Book  Page

|
Post... | 4—_E+HQ——JI* BperFaEL |

\/Select the un-posted \

sale by highlighting it.

Then select POST.

_/

Post Transfer @

Parcel ID: RPO0Z244406 &
Transfer D ate; 05,/01/1996 Screening Codes; i
Sale Price: 121500 Deed Book: 183645
Adiusted Sale: W Deed Page:

I— Document: 183645
Validity Reason 1: JEIDDD- WALID For R atio Study __'J
Walidity Reazon 2 |EIDDD- WALID far Analpsiz LJ
Comment: l
Calc Improvements: W
Inzpected by ﬁﬁ— |nzpection Date: ﬁm
Yerified by: TMT—. Yerification D ate: W

o]

Cahcel I

B Post Sales to Market Database
File

Unpozsted Sales for Parcel RPO0244406 A

Ovarner Name Book  Fage

—

Tranzfer Date

Fost. . |

E it Open Parzel .

 \

Enter validity reasons,
improvement value and
inspection information.

The sale will be
removed after it has
been posted.




Using the Comparable Sales Program

Open a subject parcel, and then select the COMPS tab.

Hﬂ Pro¥al Plus

File Wiew Property Records  Administration  Ubilities  Walue Reports  Help

RPOOOSES00 A

| Qe | 41PN | Address |

3010 Parcel has unposted value conclusion

SUe.  REanm AR ¥ D a8 <. |BE. [,

Active Browse 520

Parcel T

Land T Yalues T Sketch T Imnproy T Admin T Images T

520 City Res Lot or Acreage

+-- RPOOD36400 A -
RPOO036500 &
ROT; House

RFOO036E00
RPOOO3E700
RPOO036500
RPOO036900
RFOO027000

<. BRPANMYT AN
Parcel 486 of 4188

- [

>

{»" Sales Comparables

7 Azzessment Comparable

Find Comps

Prirt | Select Value |

Mo image available

T Y alues T Sketch T Improvw T

Adrnin T Images T

Frint |

Select Value |

Select Find Comps.

Ed Parcel T Land
= f* Sales Comparables
[
(" Azzeszment Comparable
Find Comps

Mo image available
v
=

ITIP You can also access the Comparables Program by going to Value | Comparable

Sales.

Find Comparable Sales

Murnber of Full B aths 1
Mumber of Half B aths 1
Tatal Plumbing Fisures 7
1zt Floor Living drea
2nd Floar Living Area o
Part Upper Living &rea 0O

Qual/Grade 35
Condition G
1IDD_kLIMNET

Fuoints I

B azement Gar Capacity
Carport Size

Detached Garage Size
Forch Size

Deck Size

o
o

rMeszages

Select Points to
continue.

[\

Filz  Profiles
Farcel 1D RPOOO3E500 A Meighborhood: 2010
Address: E12 Lv'HMH DR FCLC: 520
Land Size 0134 Market RDF 100
Foundation 2 Aittic: Baze Area o = - -
Story Config Code 100 Attic Finished Area 0 This is the SUbJeCt
Building Type 41 B azement Area 1]
E=terior Cover Code W2 B asement Living Area 1] Property
Roof Cover Code 126 B azement Rec Area u] H H
Central AC HES: Fireplaces 1] Informatlon
MHumber of Bedrooms 3 Attached Garage Size o
o
1
u]
o
[u]




Adjustments

Selection Items

: and Dollar Adjus@hents Table

Items Points  Adiustments £~ [tems Fointz  Adiustments
[ Land ¥alue 1 1 & 1100 v ‘Year Buil 10 | ¢ 300
| Location Factar [0 lv Qual/Grade 20 | = N
v Stary Height 100 v Condition AR EEAE
W Building Tupe 0 ™ Market RDF w0 | % | NONE
Iv Exterior Cover Group [zo0 | & |2 [ Attic Baze Area b | & I3
Iv Foof Cover Group [zo0 | & |2 [ Attic Finizhed Area I [ ¢ |7
Iv Central AC ko0 | & N [ Basement Area I | ¢ IE
Iv Mumber of Bedrooms (oo | ¢ 1000 [ Basement Living Area Iz | & |7
Iv Mumber of Full Baths (150 | ¢ |2000 [ Basement Rec drea I | & I3
Iv Mumber of Half Baths (oo | ¢ 1500 [v Fireplaces (10 | ¢ 1000
Iv Total Flumbing Fistures (50 | $  [500 v Attached Garage Size I [ % 0o
I LowerLevelLiving&rea |2 | & |20 [ Basement GarCapacity |20 | 4 [=00
[v 13t Floor Living Area (4 | & |20 [+ Carpart Size 11 | & |5
Iv 2nd Flaar Living Area 2 | & |20 [+ Detached Garage Size |1 [ & |15
| PartUpperLliving&rea 2 | & [15 [ Porch Size o | ¢ N0
[ Tatal Living Area (4 | & |20 [ Deck Size [0 | ¢ o

Adjustrment Candition
v Adiustment by selected Factars " Adjustrment by all Factars

Cancel

Items: Define the property characteristics that you consider to be significant determinants of
comparability.

Points: Are a measure of the significance of the item in determining comparability. Point
values are generally related to the typical unit of measure for the item.
Example: Living Area points are points per square foot of living area variation between
the subject and the comparable. Year Built points are points per year of age variation.

Adjustments:  Adjusts the sale price of the comparable to estimate the value of the subject.
Like points, adjustments are generally per typical unit of measure for the item selected.



Computation of Item Points and Adjustments

Points are assigned to a comparable property based on the difference in the comparable and the
subject property.

Frequently Used Item Points are:
1. Land Value
a. Points per hundred dollar difference in the land value.

2. Story Height
a. Flat number of points for any variation in story height.
b. No adjustment made for story height.

3. Central Air Conditioning
a. Flat number of points if the subject has AC but comp does not (or vice-versa).
b. An adjustment per square foot of living area.

4. Total Plumbing Fixtures
a. Points per fixture.
b. Adjustment per fixture difference.

5. Total Living Area
a. Points per square foot of living are difference.
b. Adjustment per square foot of living area difference.

6. Year Build
a. Points per year difference.
b. Adjustment per year difference.

7. Quality Grade
a. Points per numeric code difference as stored in the Grade Factors for Quality.
b. Percentage adjustment per numeric code difference as stored in the Grade
Factors for Quality.

EXAMPLE
PP ————
- verage is numeric code
Surbuildings | Average + is code 48
For a difference of 3 (48-45)
Code | A . ) A

- as = a. If you set the quality points in the Points Screen
Zoas e to be 20 then the Item Points would be 30 (20*3).

B E(Salf]

(s S olf . -

o Do o) b. If the adjustment were set at 2 the item
- = adjustment would be 6%

e E ==

e pe] F air
w35 F air

38 F air

52 S ood
w 55 [EF=lalal

58 Good

82 I

25 1™




8. Condition
a. Points per difference in condition increments as stored in the Condition Codes
Display section of the System Preferences.
b. Percentage adjustment per increment difference

EXAMPLE
G is the Third Best code.
S ection If this is the difference between the subject

#-[1 Assessment & System and the comparable, there would be a 1
+- O] Assessment Administration increment of difference in the ratings based
- O Waluation  Defaul on what you entered as the adjustment.
+-- ] Waluation Models . ) )
~- 7 Conditon codes Display If the points were set at 100, the item points

would = 100.

+ Best

- Second bes! b. If the adjustment were set at 5, then the

= T Micdle item adjustment would be 5%.
- [ A
= Third worst

— Second worst

— Worst

Calculation of Points and Application of Adjustments

Point Values for all selected items are accumulated and adjustments applied to the potential
comparables. The Comparables with the fewest number of points are considered to be the
properties most comparable to the subject.

ITIP If you want to get a direct comparison of actual values zero out the adjustments
column.

Select Parcels for Comparative Analysis

—Erig M- IC2 [ 1= S E= [ 3 (1)
MHumber of Bedroomsz 3 Aftached Garage Size 1]
Mumber of Full Bath: 1 Bazement Gar Capacity 0
MHumber of Half BEaths 1 Carport Size .
Total Plumbing Fisures 7 Detached [  Select Options_

1zt Floor Living Area 1248 Farch Size
2nd Floor Living Area 10 Deck Size
FPart Upper Living &rea 0 Mezzages
[Hual/Grade 35

Condition E

IDD_kLIMET

Fointz O ptions Find Comps Done




You can select limits on where and what kind of property you want to pull your comparable
sales from.

Up to 5 Neighborhoods can be used or select ALL.

If you list neighborhoods, the program looks to the neighborhood the subject is in first if
available, then looks elsewhere beginning with the order they are entered. If you are
dissatisfied with the results, change the limits and the order of the neighborhoods.

\

\

Select Parcels for Comparative Analysis
Comparable Meighborhioods: | | v Al
Tatal Living Area: 1248 Range Min % [an Max % [120 Story Configuration
“Year Built 1970 Range Minus: (30 Plus: [3n i All canfigurations
1 Stary
Oldest 5 ale D ate 01./01/1999 " 1142 Stary
Mewest Sale Date 01/01/2003 [~ Mewest is Taday " 2 Stary
{

[ Omit Parcels with Land Influence [ Analyze Fesidual Building Yalues ~ : 1;:2'_5@""'
[ Omit Parcels with Major Influence [ Use Subject az Comparable of Sold ~ BF'II Elwe
| Omit Parcels with Excess Features riEve
Property Clazz Selection Control
&2l & Al Validi - id

* Y codes By alidity Feason

(]

[ Range |520 520 — | J

™ | =

kMeszages
Ernter parameters and click OF
| ok | Carcel Iv Profile is Active

Profiles

You can save your points and other limits into a PROFILE that is used every time you or
someone wants to find comparables for improvements in this neighborhood. Creating and
saving the profile will ensure uniformity in comparable selection criteria and will remove the
need to “reinvent the wheel” every time you or someone in the office want to find some
comparables.



To use the Profile, select it in the Neighborhood General Control

I ProYal Appraisal Neighborhood Control Table Maintenance

Meighborhood:  Mumber: Open ‘ Mext JErevinus‘ Hew J Edecive Dale,

Change

(1) Name: | I 7200

Today

2] Area; Humber: M ame:

(3] Caunty Last Updated:  93/33/9333 |lpdated By: uzer-id
Recard Y alid Bebween [inclusive]:

[4] Digtrict Mumber; i A oo i
Activation D ate; 93/99,/9599 |nactivation Date: 99/93/3393

[5] Paolitizal
Sub-divisian: Inactivate R eazon: |
(B] M ap:

O Platted T Unplatted Profiles

(7] Azsessment: ] sMones Li

4 [8] Sales Comp; General City Prafile

[9] Geographic ¢/ Area  Boundanes

Your profiles will be in
these drop-down menus.
] CLYC Comments and Direchions OF Other Uzer Maotes

Switch to Land |

Inactivate ‘ Cancel Save Cluit Switch to Bes Impr ]

R

Switch bo Com Impr l
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Perform the Comparable Search

After the Points and Options have been entered and selected, you can now find comparables.

Find Comparable Sales

MHurnber of Full Baths 1
Mumber of Half Bathe 1
Tatal Plumbing Fisures 7

1zt Floor Living &rea
Znd Floor Livingérea 0

File Profiles
Parcel [0 RPO003EE00 A Meighborhood: 3010
Address: B12 LvMM DR FLCLC: 520
Land Size 0134 Market RDF 100
Foundation 2 Aftic Baze Area ]
Stary Config Code 100 Attic Finished Area 0
Building Type 41 Bazement Area 0
E steriar Cover Code W2 Bazement Living Area 0
Foof Cover Code 126 Bazement Rec Area ]
Central AC YES Fireplaces ]
Mumber of Bedroomz 3 Attached Garage Size ]

Bazement Ga
Carport Size
Detached G
Puarch Size

Deck Size

Select the Find Comps

Fart Upper Living &rea 0 Mezzages
[ual/Grade i3]
Condition G
IDD_MLIMET
Faints Optionz Find Comps= Done
m | == AN} T 1
Parch Size 0 Based on the criteria, 22
Deck Size 0 parcels were processed and 5
Meszages sales have been identified as

Recordz proceszed = 22
f Sales selected far analysiz

Londibion [E]

DD _MLINET

Foints Options

comparable sales.

Select Done.
<none loaded:

Find Comps Done
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Parcel T Land T Yalues T Sketch T Improyv T Admin T Images T Comps W

(¢ Sales Comparables

" Aggezzment Comparable

If images exist, they
will show here.

Fint ‘ Select Value ‘

Mo image available

Mo image available

Hoimage available

Mo image available Mo image availabl 0 image available

Comparable Sales Report
Date of Camparison:

Parcal ID

Location [Street Addresss]
Heighborhood

Land Uze

Land Size

Land ¥alue

Sale Date

Sale Price (Congideration)
Site $/4f

BUILDING DESCRIPTION
Stary Height

Houze Type

Euterior wallz

Roof b aterial

Central AC

Mumber of Bediooms
Mumber of Full B aths
Humber of Hall Baths
Total Plumbing Fistures
Loweer Level Living Area
First Floor Living Area
Second Flaor Living Area
Part Upper Living frea
Tatal Living Area
Effective Year Buil
Quality/Grade

Candition

Market RDF

FEATURES

Atic Bage Area

Attic: Finished &rea
Bazement frea

Finished Basement &rea
Bazement Aec Room
Fireplaces

Attached Garage Size

B azement Garage Capacity
Carport Size

Detached Garage Size
Forch Size

Deck Size

WALUATION DATA
OBEY Total
Adjustment to Subject

Comparability [Sum of Points)

Calzulated Subject Valug
Appraizer Subject Yalue
79190

£

Subject
RPODD3EE00 A
12 LYNN DR
oo

520

0134

41 Mewer conventional T ghory
Vityl siding

Enamel steel

Central &ir

CcCooooo o

None
198
0

I

0
‘Yes

84000
80130

A~
Caompl fad CompZ

RPOOT00000 & RPO0020800 A

546w IR0 ST 404w 12TH ST

390 4780

] ]

n2e2 0345

17000 17800

02115/2002 1172242000

78500 83000

6290 1.3

. . Example of a
41 Mewer conventional T stor 43 Mewer conventional 1 st H

Hardboard T 111 plywood ng_gatlve f
Comp sh to 2358 Comp sh to 2358 a tment for
Mo Central &i No Central i J ustme 0

13 age.

1

7

I

1248

0

I

1248

15971 -300 1973 E

Fair Fair

G Ay

0 0

: : Example of how the
: : comparable value is
y B adjusted to the subject
None None based on adjustments.
I I

0

I

0

None

78200 32505

10 130

10 is the sum of points
and is considered the
closest comparable to the
subject. The next closest
is 130.
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Once the comparables have been pulled, you can print the comps out into a document you can
show to the property owner. You may also consider inserting a printed comps sheet into the parcel
folder for future reference.

Farcel T Land T Walues T Sketch W Impros T Adrmin T Images T Comps L

i+ Sales Comparables

(" Aszeszment Comparable

Prirt | Select Value |

Mo image available Mo image available Mo image available Mo image available Mo image a

Select VValue to determine Market Value

Parcel T Land T Walues T Sketch T Improv | Select the Select
Value button.

i* Salez Comparables

i Aszeszment Comparable

Print | Select Value |
Mo image available Mo image available Mo image available Mo image available Mo image a

Computed Yalue Selection

Selectad Parcel D Sale Date Adjusted Sale Price Sum of Poirts
#1 RPOOIOOOOD A 0215/2002 78200 10 \
#2 RPOOD20R00 4 11/22/2000 9505 130 If this is satisfactory,
#3 RPOO77RO0 A 07137200 0220 144 select OK, then save

the parcel.

#4 RPOOD43200 A 072472000 aea5e 212
#5 RPOOD23800 A 12/28/20M 8r0R0 222

Subject Parcel 1D Computed Subject Yalue 84000

RPOOO3ERO0 &
Appraisal Subject Value  [34p

13



Select the Market Value per Comparable sales in correlation of value.

Correlation of Yalue

g REMINDER: You
can only do this after
you have saved the
parcel! If not the
Comparable Sales
information will not
show.

" Calculation Model

¥ Ovemde land value

" aluation Method Total Land Mkt Improvements bodel &
" Cost models 80130 18100 E2090 [0
" Market models 80130 18100 E2090 [0
(¥ Comparable sales P 84000 18100 E5300 [0
" Income ) u 0 1] M AR
b 0 ] 1] RN
Reconciliation
e sl 0o [ 1mm A7100

Select OK after selecting
the Comparable sales

Azzezzed Values ol q -
Land: 18100 option.
Imp: BR300
Totak 84000 /E{"\

Warning X

The waluation method has changed
The parcel will have to be reposted

Conkinue to change the method?

Yes Mo

‘\

This is letting you know the
valuation method is changing,

and the new value will need to be

posted.
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This is the
Summary of values
on the Values Tab.

kdin kedian Current Qualified Tranzfer \

hige Eerlt;ffi;ag Walue % Change . Wu:urksﬁhe;at Note the COMP.
ate omp. Sales :
0170172003 S:ales method is
01 listed as the
0 17100 6 18100 valuation method.
0 62090 [ 65900
0 79190 6 84000 /K /
0 17100 [ 18100
0 62090 b 65900
. 79130 B 84000 Also note that the
dwelling cost
0 0 information is still
0 0 listed in the Buildup
tab. This could be
Last Update Date " alued Ilpdate Uszer D Confusing, 50 pay
g atenin o
valuation method on
the Summary tab.
tory  Buildup
p e
oor Size Finizhed W alue Praperty Card: House
i e = 559280 Adjuztments & Features
Frame/Siding/Raoof/Dormers 1550
Loft/Cathedral 0
3se Yalue 1248 1248 59280 Iizatan el 0
Crawl/Slab 0 Bazement Flrhizh 0
Total Base Yalue 59280 Féﬂc"tl!ng 0
Fow Type &djustment 100 % 59280 oing 2030
Baze Rate $47.50 F'_'“"ﬂb'ng 3350
Subtatal &dj. & Features 7240 ———— Fireplaces 0
Sub-tatal, 1 unit EER20 Other F.e?atures. 310
Sub-tatal, all urits 66520 Extra Living Linits 0
Subtatal Garages & Porches 2880 ——
Total Adjusted Base Yalug E9400 Attached/Integral Garage 0
Grade Adjustrment 92 % [-5550] Carport 0
Grade Adjusted Value 63850 Basement Garage 0
Adusted Baze Rate $£61.16 Paorch/Deck/Patio, etc. 2880
Physical Depreciation X 470 |
Functional Depreciation 0 D ] 970
Esternal Depreciation 0 01 ICP 1970
Tatal Depreciation 4470 01 UTL3HED 1970 1970 AW Fair 610
RCM Less Depreciation 59380 02z FENCERES 1970 1970 AV Doy Lao
Felative Desirability Factar 100 % 0
Location Adjustment 100 % 0

15



G‘ter posting, the value basQ
on the sales analysis will

Parcel | Land | Vaues | Sketch | Inl show on the Parcel tab. Note
also that the Valuation
Method will reflect the

Parcel Infarmatian
Parcel (D RPOOD36500 A Al FIN:

Parent Parc.. City: Q)mp Sales approach.
County #: 23 Section/Plat:

Area: 1113} Routing Mumber:

Taw Code: o1 Azzem. Parcel:

Cvaner [nformation
CHAPMAMN. PARI K 12 LYHMN DR
EMMETT, ID 83617
612 LYNH DR
EMMETT, ID 83617

Certified Y alues

“Waluation Method: Comp. Sales Land: $18.100
Posted D ate:; 121042004 Building: $65.900
Change Reazon:  01- Revaluation Total: $84.000
Effective Date: 01401 /2004 Land Aszeszed: $18.100
I atice Printed: MEEDED Building Azzezsed: $65.900

Total Aszeszed: $84 000
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INVALIDATE A POSTED SALE

If you have determined that a Posted Sale is no longer a valid sale, you can invalidate the sale in
the Market Database by changing the validity reason(s).

— me the Invalidate Posted Sales option in

Analysis.

+-{_1 Maintenance

+-{_7 Reports

=43 Analysis
-9 Sales Verify & Post to Market D at

B Batch Res Sales Post [Marke

# Fesidential Sales Post (Marke Enter the Parcel ID.
# Comrnercial Sales Post |—
E: |Invalidate Posted Sales Mkt Database]|

Create Statiztical Extract

Open Parcel

+-[1 Residertial Analyzis
+-{_7 Tables
# (] Uty PIN: [RPOD03E500 A
@ Public Inauing
] | Cancel ‘
< *

M |hvalidate Posted Sales

Posted Sales for Parcel RPO0OO36500 A

Transfer Posted Doc: Conveyance
Date Cvaner Mame Date MHumber or Cert, #

Select the sale (transfer) you want to invalidate.

| rivalidate | Open Farcel... Done




Edit ¥alidity Codes

Parcel ID: RPOOO3ER00 A \
Trarsfer Date:  11/22/2002 Change the

N - _ Validity Reason
Original ¥ alidity Code 1:  0000-%ALID for Batio Study Codes to reflect
Original % alidity Code 2: 0000- %ALID for Analysis Invalid transfers.

Yalidity Feazon 1: | 0003- NOT YALID for Ratio
Yalidity Reason 2

Comment: Inspection Date: 0140142002 /

Inspected by~ tm Yerification Date;  01/01/2003

Yerfied by: mt

k. | Cancel | Clear Posting

B Invalidate Posted Sales E”E|E|

Posted Sales for Parcel RPOO036500 A

Transfer Posted Doc. Conveyance
Date Ciwner Mame Drate Humber or Cert, #

Select DONE.

| rrvalidate | Open Parcel.. Done

Save your changes if
you are finished.

Save changes?

Yes




ProVal Plus

Using the Market DB
The Gem County Model




Comparable Sales Information

In Gem County we have been working on putting together the comp sales program for since 2001 and we are
finally seeing some decent results. The best word of advice is to post only those sales that have clean data. In
other words, make sure that the sales you are posting are not only “good sales”, but also have the absolute
correct ProVal residential characteristics data entered. The sales that get posted to the market database wind up
being the comps that are used to compare back to your subject property. Therefore, it is imperative that you
only post those sales that you want to be used as comps. Some may suggest that you should always post ALL
sales; this does not seem to be the best approach based on our experience. A good question to always ask
yourself when you are posting sales is, “would you want that house and sales price to show up as a comparable
house when discussing the property owner’s subject house at your desk”?

Below you will find a list of posting guidelines that have worked for our jurisdiction. Remember that they are
written from the perspective of a small county with the luxury of a large number of sales and also a large
amount of new construction (comparatively speaking).

General Posting Guidelines

e We do NOT post bare land sales.

e ProVal will not let you post sales with more than one RO record. This is somewhat contrary
to the way the state initially directed us to sketch outbuildings. In the beginning, we entered the
house and a garage on the first RO record and then any remaining outbuildings were added to
additional RO records. We decided several years ago to put all improvements on the first RO
record on all market value categories (if possible). Farms we still split up on as many RO records
as it takes.

e Only post market value category sales. We do not post any Ag exempted sales (Cat 10’s). We
only post those categories that are market value based. (12-34, 15-37, 20-41, etc.)

e Do not post sales that have more than one dwelling on the parcel. | am pretty sure the sales
posting program will not let you do this anyway.

e Do not post any Mobile Home sales. Why? | don’t really know, but we have not done it, so
someone out there needs to test it for the rest of us. I am not sure if you can even post a MH sale.

e Do not post sales that only have converted data. Once again, | can not stress enough the
importance of only posting those sales that have clean data. We make sure and visit every sale
and attempt to verify ALL the Residential Characteristic details including the sketch as well as
conditions of the sale before posting.

e Do not post what I call “deficient information” sales. We do not post sales that have a
significant percentage difference between the assessed value and sale price. Obviously, you are
going to need to come up with your own policy on this one, but just remember, would you want
that particular house and sales price to show up as a comparable house when discussing a similar
subject house. Just to give you an idea for comparison purposes, we posted 88 of the 123
improved sales in the city limits of Emmett reported for the 2003 Ratio Study.



MAKE SURE ALL APPRAISERS ARE ON THE SAME PAGE IN REGARD TO DATA
COLLECTION. For example, is the condition you use the same for everyone and all like properties.
What condition do you put on a new house? Do you use AVG, GOOD, VG, or EX? If you are not
consistent you can wind up with condition adjustments of up to 15% on your comparables property
when in reality it is identical to the subject. This can happen if one appraiser puts a new house in AVG
condition and another appraiser puts a similar new house in VG or EX condition. The debate will always
continue as to what condition to use on a new house and I am not going to answer that question, just
make sure that whatever you pick as policy, that everyone is consistent.

Below is a screen shot of the point adjustments and dollar adjustments that we use inside the city limits
with NO land adjustments.

Points and Dollar Adjustments Table }
| ltems Fointe  Adiustments [terms FPointe  Adiustments
[~ LandValue i1 £ 100 v “fear Built 25 | ¢ 400
[T Location Factor 0 v Qual/Grade % B0 | X 1
¥ Story Height [0 v Condition 75 2 |5
IV Buiding Type mm ‘ [~ Market RDF 50 | % | NONE
IV Esterior Cover Group 10 % 1 [T Abtic Base & n o % 3
¥ Foof Cover Group 10 i 1 [T abtic Finizhed Srea 1 | % 7
[~ Central AC a0 % 1 [~ Basement &rea 1 | % E
¥ Mumber of Bedrooms 100 $ 1000 ¥ Bazement Living &rea 10 | % 12
¥ Mumber of Full Baths 180 $ |3000 ™ Bazement Bec &rea I % 3
¥ Mumber of Half Baths 100 $ [1500 I[™ Fireplaces o | % 1000
¥ Tatal Plumbing Fistures  [30 & |A00 v tttached Garage Size I £ 1o
[ Lower Level Living &rea |3 $ |20 I~ Basemert Gar Capacity  [20 [ % 500
[T 13t Floor Living &rea 4 $ 20 V¥ Carport Size 1 % 5
[ 2nd Floor Living &rea 3 % 20 v Detached Garage Size 1 % 15
[ Part Upper Living &rea 2 % 15 [ Parch Size 1] 3 10
v Total Living &rea 4 ;S 20 [T Deck Size 1] S 1]
—Adjustment Condition
& adiustment by selected factors " Adjustment by all factors
k. Cancel |

1. The condition adjustment of 5% equates to a 5% adjustment for each step in condition. For example,
the difference between an AVG and GOOD is 5% and the difference between an AVG and VG is 10%.

2. The Quality/Grade adjustment is a completely different calculation. The calculation is determined by
the difference in numbers between each Grade. For example, in our county the Fair Grade is the
equivalent to a number 35 and an AVG is a number 45. So the calculated adjustment difference between
a Fair and Average grade is (1 X (45-35)) = 10%. If the Adjustment was 2% rather than 1%, the
difference between a Fair and Average grade would be 20%. (2 X (45-35)).

I' TIP I would strongly suggest not using the fireplace adjustment or the AC adjustment because of the
way ProVal establishes these conditions.



Below is a screen shot of the point adjustments and dollar adjustments that we use inside the city limits
WITH a land adjustment. It is the same except that the very first item, “Land Value” is now checked.

Points and Dollar Adjustments Table ;

| ltems FPoints  Adiuztments Items Fointz.  Adiustments
W Land‘alue 1 § 1o ¥ “rear Buik 25 $  l400
[ Location Factor 0 v Qual/Grade B0 = 1
[v Story Height 100 v Condition 75 Z )
¥ Buildirg Tupe 20 HOHE I~ Market RDF 50 | % | NONE
[v Esterior Cover Group 10 % 1 [T Attic Base firea 0 | 3
v Roof Cover Group 0 | % 1 [T Attic Finizhed Area 1 | 7
[T Central AC o % 1 [T Basement firea 1 | 3 G
¥ Mumber of Bedrooms T 1000 ¥ Basement Living Area m | % 1z
v Murnber of Full B aths 150 | % 3000 [ Bazement Rec fmea 1 | 3 3
v Mumber of Half Baths 1m0 [ % 1600 ™ Fireplaces m [ % 1000
v Total Plumbing Fixtures an % 500 v Attached Garage Size 1 | 3 10
[ Lower Level Living &rea |3 I % 20 [T Basement Gar Capacity 0 % R00
[ 1zt Floor Living &rea 4 % 20 W Carport Size 1 % ]
[~ 2nd Floor Living &rea 3 % 20 ¥ Detached Garage Size 1 1 15
[ Part Upper Living &rea 2 % 20 [ Porch Size i} 1 10
v Tatal Living &rea 4 % 20 [ Deck Size i} 1 ]
Adiuztment Condition
’7 & Adiustment by selected factors = Adjustment by all factors
Below is a screen shot of the options that we use.
Select Parcels for Comparative Analysis
Comparable Meighborhaods: 1:| E'I 3 I 4'| 5:| v &l
Total Living Areac 1340 - Range Min % [op Max % [120 ~ Stary Configuration—
Year Built: 1974 Fange Minus: |3 Fluz {30 & Al configuations
{1 Stony
Oldest Sale Date |n1 /0172003 1142 Story
Mewest Sale D ate |11;[|3;2|:||34 I Mot s Toilas ? 2 Sty
[T Omit Parcels with Land Influence [ Analyze Besidual Building Y alues ~ : 1I:2L5turl'lrl
[ Omit Parcels with Major Influence [ Uze Subject as Comparable of Sold ~ EFII Ele'-.-'e
[ Omit Parcels with Excess Features i

Property Class
520

[ Bange Iﬁ to Iﬁ

tezzages

— Selection Control

Al alidity codes

f+ By alidity Feazon

v “alidity Reazon 1 II:IEIEIEI- WaLlD for Batio Study

v “alidity Beaszon 2 |I:IEIEIEI- WaLID far Analysiz

Led L4

Enter parameters and click OF.

o]

Cancel

W Profile iz Active




The options screen allows you to widen or narrow your comps search. You can limit the year built, size,
and sale date on the properties you want to call comparable to your subject. This is also where you
define what you want to call comparable neighborhoods. In Gem County we set up a neighborhood for
every subdivision. Oops, probably not the best idea, but live and learn. Because of this, we have some
neighborhoods that are very small, consequently we must check ALL in the comparables neighborhoods
box to get meaningful results.

This has all been developed by trial and error over time and even though Gussie (Valley County
appraiser) thinks | spend all my time playing on the computer on this kind of stuff, she is mistaken.© |
am sure that once different people get a look at this and start working with it, they (YOU) will find
better point combinations and dollar adjustments so please pass them on. Send them on to me and | will
update my information. There are several areas that do not work very well already. For example, houses
with basements do not make very good subjects or comps with the points and dollar adjustments | use
and | am not sure why. If you find a better combination let me know. We do not use Attics in defining
and sketching residential property but you might so you may need to include that item as a point and
dollar adjustment. Also, | seem to have better luck using total living area, which does not include
finished basement or finished attic, rather than breaking it down between 1, 2" and upper floors.
Another option that was discussed at the ProVal conference was filling in the point columns but then
zeroing out all the dollar adjustments. | had never thought of that option and it may actually be a better
place to start from. This would allow you to pick the best comparable sales from the points selection but
no dollar adjustments to the sales price would be made to the comps. It sounded like this was a common
way other users of the comp sales program set up their adjustments.

One last thing ...For Now... If you post your sales, get everything set up, and start running the comp
program, and you wind up getting land adjustments that are very large because some of the land values
on your comps are not correct or are missing completely, don’t panic. This was something that kept us
from making land adjustments, thus rendering the program almost useless, for over a year. All | am
going to say is that this is a known ProVal issue and it is correctable. If you get this far and it is a
problem, contact either Tony Magnelli or I. If you have any other questions don’t hesitate to call or
Email.

ITIP Those sales we decide we are going to post we put a “P” in the note field on the transfer history
page. This way we can run a simple crystal report and pull all of our posted sales.

GOOD LUCK

Greg Himes

415 E Main St.

Emmett, ID 83617

Phone 365-2982 - Fax 365-2163
assessor@co.gem.id.us



10.
County Quality Control Model

It would be nice if there were a standard office model that we all could follow, but in
reality it will be up to each individual county to examine their work flow and how to
integrate ProValPlus into it. This document will highlight the main points that you
should focus on in order to ensure the final product is produced as efficiently as possible.

Three main things to consider when examining the flow of data in your office.

1.

2.

3.

1. Who fields the appraisal?
2. Who does the data entry?
3. Who checks the work?

Who fields the appraisal? Easy enough to answer, it could be a contracted
appraiser, a staff appraiser or appraiser trainee.

Who does the data entry? Not so easy to define. Some counties have support
staff to data enter the appraisals, but in most cases the appraiser IS the support
staff, and they do their own data entry.

Who checks the work? Again, there is not a template to use, so it is up to you to
create and enforce office procedures where appraisals are checked and then
rechecked as they go through the cycle from being FIELDED to CERTIFIED in
ProVal.

You should put into place checks in your system to ensure that the following minimum
criteria are adhered to:

1.

2.
3.

The parcel must be assigned to a valid NEIGHBORHOOD and it must have a
PROPERTY CLASS.

Neighborhoods must have the correct cost MODEL SERIAL NUMBERS entered.
COMMERCIAL PARCELS must be assigned to a commercial neighborhood.

On converted data, make sure the VALUE ADJUSTMENT has been removed
during the sketch process.

Make sure all improvements have an EFFECTIVE YEAR, QUALITY
CLASS/GRADE, CONDITION and CORRECT OCCUPANCY CODE.
Commercial improvements must also have a WALL HEIGHT.

The land neighborhood must be using a LAND MODEL with the proper LAND
TYPES AND METHODS already set up.

The INSPECTED BY & APPRAISED BY information must be completed.

The parcel must have only one RY MEMO indicating the review year for the
parcel. All other memos like BY99 and LY99 for example, and other RY memos
are to be deleted.

The parcel should not have any ALLOCATIONS that are 98, 99 or 97.

. (If necessary), verify that MEMOS for occupancy or new construction purposes

have been properly set on the parcel.



Some counties find it helpful to print checklists that the staff can tape to their computer
monitors listing specific items that they should verify on each appraisal before sending it
forward. (Depending on the role of the individual these checklists will vary.)

SAMPLE

The parcel must be assigned to a valid NEIGHBORHOOD and it must have a PROPERTY CLASS.

The VALUE ADJUSTMENT has been removed on the improvement(s).

All Improvements have an EFFECTIVE YEAR, QUALITY CLASS/GRADE, CONDITION and
CORRECT OCCUPANCY CODE.

If commercial, the WALL HEIGHT is entered or estimated.

The INSPECTED BY & APPRAISED BY information is complete

The parcel has only one RY memo. BY, LY and all other RY memos have been removed.

97, 98&99 ALLOCATIONS have been properly assigned.

Parcel has MEMOS for occupancy or new construction.

SNENEN

ASANENENEN

TIP

You may also find it useful to create routing slips that are attached to the appraisal that have the
checklist items on them. See PVP Documentation - 03¢ sample QC routing slip.doc

After those minimum criteria are met, there are many other areas where the quality and
accuracy of the appraisal will depend on the quality and accuracy of the data entered.
Some of those areas are:

1. If your county is using HOUSE TYPE FACTOR models, make sure that:
A. The proper house type factor model is entered in the neighborhood.
B. The proper house type has been selected for the dwelling.

2. Make sure the proper DWELLING CHARACTERISTICS have been entered like
air conditioning, heating systems, roof and exterior wall types, bathroom fixtures
and room counts.

3. If using SOUND VALUE options, make sure the correct sound value option is
selected, particularly for outbuildings where there are many sound value options
to choose from.

4. Pay close attention to where any USER OVERRIDES for depreciation have been
entered. Verify these with the appraiser if necessary.

5. For Commercial Improvements, make sure all floor areas have been defined.

6. Correct placement of improvements to Child Parcels after splitting.

Having your staff on the same page is very important. Some counties help maintain a
level of synchronicity by holding regular team meetings to address issues surrounding
“grey” areas like:

Making adjustments to land with SITE CHARACTERISTICS.

Using MARKET RDF’S.

Attaching IMAGES to parcels. Who does it and when?

CLASSING mobile homes, buildings and outbuildings.

Handling “NO VALUE” outbuildings and other improvements. To sketch or not
to sketch?

Using NOTES with sketches.

Creating and using MEMOS.

Calculating a PERCENT COMPLETE for an improvement.

Determining the EFFECTIVE AGE of an improvement.

10 Entering BUILT IN’S and FEATURES for dwellings and other improvements.
11. Identifying possible new or emerging neighborhoods.

arONE
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The use of checklists will help in maintaining quality control over your appraisals, but
you should also designate someone to run weekly* edit reports that will also help you
keep your data as clean as possible. The following Crystal Reports should be run weekly,
and they can be found in your Manatron\Reports\User folder on your server.

PROVAL PLUS WEEKLY EDIT REPORTS

TSB1630C-Allocations Analysis-Parcels Checked to be Posted
TSB1674C-Allocations_ DWELL and MH with no value
TSB1680C-Allocations_Improvements 1-Posted
TSB1690C-Allocations_Improvements 2-Posted
TSB1710C-Allocations_Land 1-Posted
TSB1720C-Allocations_Land 2-Posted

TSB2450-Duplicate Parcel Numbers Edit

TSB2580C-Extensions Edit-Posted

TSB2720C-Group Code Land to Improvement Edit
TSB3170C-Inspection Dates Edit — Posted

TSB4455C-Parcels In-Activated With Active Extensions
TSB4650C-Parcels Checked to be Posted Without Memo(s)
TSB5200C-Parcels Needing Review

TSB5400C-Parcels Not Checked-Select Neighborhood
TSB6500C-Parcels Win Invalid Neighborhoods

TSB6900-Parcels With Multiple Review Years

TSB7200C-Parcels With Review Year memos Without Being Priced
TSB8650C-Reconciliation Table Analysis-Parcels Checked to be Posted
TSB9696-Value Ad Entry Listing

*We recommend these edits to be run on a weekly basis, however depending upon variables
like the time of year, size and workload of your County etc., you may find that you need to run
some or all of these only on a bi-weekly or even a monthly basis. The important issue is
that they do get run and the data cleaned up regularly.

REFERENCE MATERIAL

User Documentation has been provided to you by TSB, and it can be found
on your server in the Manatron\ProvalPlus\Documentation folder.

ProVal has also vastly improved the HEIP function of their program, in the
past | have not recommended using it but now it seems to be ok. Not great
but ok.

You can also find tips and answers to frequently asked questions on our web
site http://tax.idaho.gov/propertytax/pt_cama.htm.



SAMPLE ROUTING SLIP

PARCEL ID

TASK TO BE COMPLETED

INITIALS/
DATE

The parcel is assigned to a valid neighborhood

The inspected by information is completed

The appraised by information is completed

All improvements have an effective year, a condition and quality/class grade.

The value adjustment has been removed

MEMOS

The most current RY memo is the only RY memo on the parcel.

There are not any LY or BY memos on the parcel.

Occupancy memo has been added if necessary

New Construction memo has been added if necessary

ALLOCATIONS

There are not any 97,98 or 99 allocations

Allocations all equal 100%

COMMERCIAL IMPROVEMENTS

If commercial, it is assigned to a commercial neighborhood

If commercial, the buildings all have a wall height




11.

IMAGE DIRECTORY SETUP

. N ‘ @_] e —
Y, ' 03RI =] B
Fle  Edit View Tools Help
| 120 ~| B e slm@ o X =EEE
All Folders Contents of 'C:\Camallmages\0034RPYEIn0T w29
=1 Images ﬂ Name I Size | Type JMndiﬁed
- 1003 #77150ac11.jpg 61KB JPEG .. 1997/10/16 10:41 AM
=-1Rp - Er71503c:12.j|:|g 68KB JPEG .. 1997/11/03 2:09 PM
=1 59n01w §r71503c13.jpg 74KB JPEG .. 1999/02/03 12:51 PM
8129

This is an example of the Image directory “tree” that will need to be
setup so that photo’s can be stored.

Example: Area 001
Parcel Number RP|59N01W|29|7150A
Property Record Cl (InProVal, C01)
Picture Number 1 (Can be 1 thru 9)

e Images is the main directory & should reside on your network drive, within the
Cama directory.

e 001 is a sub-directory that needs to be assigned here to relate to the area number
used in ProVal, which is always 001.

e Rpis asub-directory associated with the sub-directory. This represents the first
two characters of the parcel number type (RP, MH. LR, etc.).

e The next 6 characters of the parcel number is the name of the sub-directory
associated with the RP,MH,LR, etc. sub-directory.

e The next two characters represents the sub-directory associated with the 6
character sub-directory described in the previous step.

e Within the preceding 2 character sub-directory, are the individual picture files
(Jpg files). They should be named as follows:

e The first 5 characters are the remaining characters of the
parcel number.

e The next two charters are the property record id assigned
in ProVal (if CO1 in ProVal, then it is C1 here; if RO1 in
ProVal, then R1 here).

e The last character represents the picture number. You can
have up to 9 pictures. Right now, ProVal will only display
one picture per parcel. If you have 3 pictures, it will display
picture 3.
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